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This document contains pertinent information affecting students, current through the date
of its issuance. To the extent that any provision of this Handbook is inconsistent with
State or Federal law, State Board for Community Colleges and Occupational Education
Policies (BPs) or Colorado Community College System President’s Procedures (SPs), the
law, BPs and SPs shall supersede and control. BPs and SPs are subject to change
throughout the year and are effective immediately upon adoption by the Board or System
President, respectively. Students are expected to be familiar with and adhere to the BPs
and SPs as well as College directives, including but not limited to the contents of this
document.
To access BPs and SPs, see hhtps://www.cccs.edu/about-cccs/state-baord/policiesprocedures/
Nothing in this document is intended to create(nor shall be construed as creating) an
express or implied contract or to guarantee for any term or to promise that any specific
process, procedures or practice will be followed or benefit provided by the College. The
college reserves the right to modify, change, delete or add to the information in this
document as it deems appropriate. Rev. 04/16
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FALL SEMESTER

2017

Saturday Registration 9-11 a.m.

Aug 12

First Day of Classes for 15-Week &
CTE/Secondary

Aug 21

Graduation Application Deadline

Sept 1

Labor Day (College Closed)

Sept 4

Last Day to Drop 15-Week Classes
Last Day to Change a Major for Fall 2017

Sept 6

Professional Development (No Classes)

Oct 24

Thanksgiving (College Closed)

Nov 23

Thanksgiving (Offices Open- No Classes)

Nov 22 & 24

End of Semester - 15-Week Classes

Dec 8

End of Classes for CTE/Secondary

Dec 20

Christmas Break (College Closed)

Dec 25-Jan 1

SPRING SEMESTER

2018

Registration/Advising Period Begins

Nov 6, 2017

College Offices Open

Jan 2

Saturday Registration 9-11 a.m.

Jan 6

Classes Begin for CTE/Secondary

Jan 8

First Day of 15-Week Classes

Jan 15

Last Day to Drop 15-Week Classes
Last Day to Change a Major for Spring 2018

Jan 31

Graduation Application Deadline

Feb1

Professional Development (No Classes)

Mar 2

Spring Break (Offices Open- No Classes))

Mar 26–Apr 1

End of Semester - 15-Week Classes

May 4

Graduation

May 5

End of Classes for CTE/Secondary

May 18

SUMMER SEMESTER

2018

Memorial Day (College Closed)

May 28

10-Week Classes Begin

May 29

Last Day to Drop 10-Week Session Classes
Last Day to Change a Major for Summer 18

June 8

8-Week Classes Begin

Jun 11

Last Day to Drop 8-Week Session Classes

Jun 19

Graduation Application Deadline

Jul 2

Independence Day(College Closed)

Jul 4

8-Week Classes End

Aug 3

10-Week Classes End

Aug 3
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A Message from the College President
Welcome to Morgan Community College!
Our team of friendly, knowledgeable, and qualified staff are excited to get to
know you. MCC is an integral part of beautiful northeastern Colorado, connecting
thousands across our region to a great education and a jumpstart to their careers.
We serve a large area, from Bennett to Burlington, Wiggins to Wray, and
everything in-between.
Our mission at MCC is simple - to partner with you to imagine your future, believe in
your success, and help you achieve your goals. Whether you are joining us at the
Fort Morgan Campus or at one of our regional Centers, we are committed to
making you feel welcome and supported as you pursue your dreams.
MCC offers a broad variety of programs in medical/health, education, industrial
trades, business, and general transfer tracks that provide the first two years of a
bachelor’s degree. Our student services staff can help you choose the perfect fit
for your needs.
As a student at MCC, you will have the opportunity to connect with others, share
common values, explore the diversity of our community, and make meaningful
and lasting friendships. The relationships you will make at MCC will help enrich
your life just as much as you will enrich the lives of others. We hope to see you
soon.
Best wishes,
Dr. Curt Freed, President

Morgan Community College Contacts
Website:
www.MorganCC.edu

Financial Aid

(970) 542-3150

MyMCC Student Portal:
www.MorganCC.edu/MyMCC

Instructional Office

(970) 542-3112 or
(970) 542-3119
(970) 542-3115 FAX

Handbook Online:
www.MorganCC.edu/Handbook

Learning Resource Center/Library

(970) 542-3185

Student Center

(970) 542-3170

Student Government Office

(970) 542-3172

Student Services

(970) 542-3100
(970) 542-3114 FAX

Testing Center

(970) 542-3188

Adult Basic Learning & English as a
Second Language (ESL)

(970) 542-3270

MCC Bennett Center
280 Colfax Avenue Unit 3
Bennett, CO 80102

(303) 644-4034
(303) 644-4680 FAX

MCC Burlington Center
340 South 14th Street
Burlington, CO 80807

(719) 346-9300
(719) 346-5236 FAX

MCC Limon Center
940 2nd St
Limon, CO 80828

(719) 775-8873
(719) 775-2580 FAX

MCC Wray Center
32415 Hwy 34, PO Box 36,
Wray, CO 80758

(970) 332-5755
(970) 3323-5754 FAX

Faculty/Staff Emails:
First.Lastname@MorganCC.edu
MCC Toll Free Phone

1-800-622-0216

TTY

(970) 542-3145

Main Campus/Switchboard

(970) 542-3100

President

(970) 542-3105

Vice President of Administration
and Finance

(970) 542-3127

Vice President of Instruction

(970) 542-3240

Dean of Instruction

(970) 542-3191

Vice President of Student
Success/Registrar

(970) 542-3111

Accounting

(970) 542-3135
(970) 542-3117 FAX

Bookstore

(970) 542-3143
(970) 542-3116 FAX

MCC Computer Help Line

(970) 542-3123
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MAJOR CHANGE DEADLINES

Advising

All students are encouraged to discuss educational
objectives as well as personal goals with their advisors before
registering for classes.

TERM

LAST DATE TO CHANGE A MAJOR/PROGRAM

Fall

by the Last Day to Drop a 15-Week Class for
the term (see Academic Calendar)

Spring

by the Last Day to Drop a 15-Week Class for
the term (see Academic Calendar)

Summer

by the Last Day to Drop a 10-Week Class for
the term (see Academic Calendar)

Advising for New Students
New student advising appointments can be made by calling
the MCC Student Services Office or MCC Center offices.
After the initial consultation with the intake advisor, the new
student will be directed to a faculty advisor who will assist the
student with ongoing advising and academic needs.

Undeclared Students
An undeclared student is one who has not declared a
program/major and is not working toward a certificate or a
degree at MCC. Undeclared students are generally not
eligible to receive financial aid. Students who are undecided
should meet with an academic advisor to discuss their
educational and occupational goals to determine if they
should declare a program of study.

Degree Check
Morgan Community College utilizes Degree Check, an
automated online advising tool which students may access
on their MyMCC. Degree Check:
•
Compares student coursework to program course
requirements
•
Assists students and advisors with course selection that
meets program/major requirements
•
Speeds time to graduation and program completion
•
Is available 24/7 via MyMCC
•
Allows students and advisors the use of the "What-If"
function so students can see how their coursework
applies to other programs or majors offered at MCC
•
Gives advice through hyperlinks to MCC catalog
information and to each semester's Schedule of Classes,
transcripts, and FAQs.

Transfer Advising
MCC strongly recommends that transfer students seek
assistance from an academic advisor to plan a transferable
curriculum.

Registration

During open registration times for a semester, registration for
courses is available 24 hours a day, seven days a week online
on the MyMCC student portal, or in person at the MCC
Student Services Office or MCC Centers during regular
business hours.

Advising for Continuing Students
Continuing students should contact a faculty academic
advisor by setting up a personal appointment, or requesting
advising be done via email or telephone. Students should
consult regularly with their academic advisors to assure they
are on track toward their academic goals.

REGISTRATION PERIODS

Declaring a Program/Major
A student declares an intended program of study at MCC on
the Admission Application. A list of currently available
programs and 'majors' may be found in the Degrees and
Certificates section of the online catalog. Students are
responsible for studying their program requirements in the
Morgan Community College catalog and by utilizing Degree
Check.

TERM

REGISTRATION PERIOD

Fall Term (Aug-Dec)

Opens in early April

Spring Term (Jan-May)

Opens in early November

Summer Term (June-Aug)

Opens in early March

See Academic Calendar for exact dates

Adding and Dropping Courses
Students may add or drop courses, withdraw from courses, or
pay via their online MyMCC student account. Courses
dropped by that course's published refund deadline may be
eligible for a tuition refund. Beyond that date, dropped
courses are considered a withdrawal and recorded with a
"W" grade and no refund is issued.

Changing a Program/Major
A student may change a program/major by submitting a
'Student Records Change' form to the Student Services Office
or MCC Center by the listed census/drop deadline for 15week courses for Fall and Spring terms. Summer term
program/major changes must be made by the 10-week
course census/drop deadline. Changing a program of
study/major may result in a change in degree/certificate
requirements and may affect financial aid eligibility, so it is
recommended that students consult an academic advisor
prior to making a change.

Financial Aid students who are considering dropping a
course or courses should speak to a Financial Aid officer
before taking this action so they are aware of any financial
implications the change may have on their account.
See MCC Catalog Tuition and Fees for applicable payment rules for
added courses
See CCCS Academic Progress Standing ES 4-81
See MCC Catalog Satisfactory Academic Progress (SAP) - Maintaining
Eligibility for Financial Aid
See CCCS Satisfactory Academic Progress for Financial Aid SP 4-20d

MORGAN COMMUNITY COLLEGE
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In-Person Registration

Withdrawal

Students may register for courses, drop and add courses,
withdraw from courses, and make payment, by visiting the
MCC campus or MCC Centers. In person registration requires
a photo ID in the form of the MCC Student ID card, valid
Colorado driver's license, or other officially recognized ID so
be sure to bring proper documents. Hours may vary, so it is
recommended you call ahead if you are traveling long
distances. Special registration dates are listed in the Schedule
of Classes for each semester.

Students must officially drop college courses by accessing
their MyMCC student account and dropping course(s).
If a drop occurs after the course's listed drop deadline, the
student will be assigned a "W" Withdrawal grade.
A "W" grade is not computed in the GPA. Tuition and fees are
non-refundable when a course is dropped after the
refund/drop deadline for the course.
Financial Aid Students should consult a financial aid advisor
before taking this step to be advised on how this will affect
them. Drops/Withdrawals done after the refund deadline for
the course may affect the student's satisfactory progress
(SAP) for financial aid purposes.

Full-Time/Part-Time Status
Students enrolled in 12 credits or more are considered to be
attending full-time. Summer students must meet the same
criteria.

See CCCS ES 4-81 Academic Progress Standing
See CCCS SP 4-20d Satisfactory Academic Progress for Financial Aid

See CCCS ES 4-84a Student Load by Term

See CCCS ES 4-88 Credit Completion Progress Standard

STUDENT ENROLLMENT STATUS

CREDITS PER SEMESTER

Full-Time

12 or more credits

Part-Time

Less than 12 credits

3/4-Time

9-11.5 credits

Total Withdrawal from the College

1/2-Time

6-8.5 credits

Less than 1/2-Time

.5-5 credits

A student who drops or withdraws from all courses in a term is
considered to have exercised a total withdrawal from the
college. College administration may initiate a total
withdrawal from the college for death, veteran service, nonattendance, non-payment of tuition and fees, disciplinary
problems and similar reasons.

See MCC Catalog Grades, Grading & GPA
See MCC Catalog Satisfactory Academic Progress (SAP) - Maintaining
Eligibility for Financial Aid

Course Wait List
Students may choose to enroll in an electronic wait list when
a desired course is full. If an opening occurs the wait list
student is notified. It is then the responsibility of the student to
register and pay for the course within one day.

Financial Aid

At Morgan Community College, financial aid programs are
available to assist students in their college career:
scholarships, grants, work-study, loan programs, and tax
credits (grants and scholarships do not have to be repaid.)

Maximum Course Load
A full-time course load is a minimum of twelve (12) and a
maximum of eighteen (18) credits per semester. If an
academic advisor and student determine that additional
credits are necessary, written approval by the Dean of
Instruction, Vice President of Instruction, or Director of
Regional Community Outreach is required.

More information and forms may be obtained from the
Financial Aid Office on the Fort Morgan campus, (970) 5423150 or 1-800-622-0216, ext. 3150, from any MCC Center, or
from high school counselors.

How Financial Aid Need Is Calculated

See CCCS ES 4-84b Maximum Student Load per Term

COA - EFC - EFA = Need
Colleges and universities provide supplemental assistance to
students who show documented financial need that is
determined when the application is processed. Need is
calculated by taking the college’s Cost of Attendance
(COA) minus the Estimated Family Contribution (EFC) from
the FAFSA minus any Estimated Financial Assistance (EFA)
which includes grants, scholarships, student loans, veterans
education benefits, and outside resources. The Federal Pell
Grant and all other federal and state grants are awarded on
need. Scholarships can also be awarded based on need,
but require a separate application and are more often
based on merit and academic performance. Financial aid
will be awarded on a rolling basis until funds are used up. For
additional information, contact the Financial Aid Office.

Note: Certain Occupational/Career and Technical Education (CTE)
programs approved by the State Board for Community Colleges and
Occupational Education (SBCCOE) may require students to take up
to twenty-four (24) credit hours per term. For these programs, students
are allowed to take all necessary courses without written approval.

Repeat Course Limits (Repeated Courses)
See MCC Catalog Grades, Student Records & Transcripts-Grades,
Grading & GPA - Repeated Courses-Repeat Course Limits;
See CCCS ES 4-87 Repeat Course Limits

Course Changes and Cancelations by MCC
MCC retains the right to cancel or alter programs or course
offerings where enrollments are insufficient to permit them to
be offered on an educationally sound and economically
efficient basis. Also, course numbers and descriptions are
subject to change.

MORGAN COMMUNITY COLLEGE

4

2017-2018 Student Handbook

7.

Application for assistance will be considered only after
admissions and financial aid files have been completed.
8. Students wishing top consideration for financial aid
should have their files completed by the priority dates
listed above.
9. The Financial Aid Office will continue to accept
applications after these dates, but awards will be
dependent upon the availability of funds.
10. Additional documents that maybe requested by the
Financial Aid Office include: Federal Tax Transcripts,
Verification Worksheets, etc.

General Eligibility Requirements
•
•
•
•
•
•
•

•
•
•

Be a U.S. citizen, U.S. permanent resident, or eligible noncitizen as defined by the U.S. Department of Education
Have a high school diploma or GED
Be enrolled in an eligible degree or certificate program
Be registered with Selective Service (only male students
age 18 or older)
Be in good standing in accordance with MCC’s
Satisfactory Academic Progress (SAP) Policy
Meet the enrollment requirements for the aid programs
awarded
Not be in default on a student loan or owe a repayment
on a Federal Pell Grant for Federal Supplement
Educational Opportunity Grant at any educational
institution
Not be co-enrolled in a secondary school (high school or
GED preparation)
Not be receiving financial aid at another institution
during the same semester that you are receiving aid at
Morgan Community College
Not be convicted for possession or sale of a controlled
substance while receiving financial aid

Developmental Courses & Financial Aid
The Colorado Commission on Higher Education (CCHE) has
instituted a policy on developmental course work for
students. Degree and certificate seeking students who are
assessed and need remediation in developmental college
reading, writing, and/or mathematics will be provided
notification. It is recommended that a student enroll in
appropriate developmental course work prior to completing
30 credit hours at Morgan Community College. Students with
30 or more attempted credit hours of developmental
coursework will not be eligible for Colorado or Federal Title IV
aid for additional Remedial Course credits.

FINANCIAL AID CHECKLIST
Apply for admission to Morgan Community College

High School Diploma/GED and Financial Aid

Complete the Free Application for Federal Student Aid
(FAFSA) MCC Federal School Code is 009981
•
Application to be completed prior to enrollment.
•
Application is for federal and state grants as well
as federal student loans and work-study

NEW STUDENTS
To be eligible for Title IV Financial Aid Programs (TIV), all new,
first-time enrolling students must have either a high school
diploma or GED certificate. TIV Funding includes Pell, SEOG
and student loans.

Complete the MCC general scholarship application
for most MCC scholarships

CURRENT/CONTINUING STUDENTS
Students may qualify for TIV student aid under one of the
qualified alternatives if the student is or was enrolled in a TIV
eligible program prior to July 1, 2012. Qualified alternatives
include successful completion of the ATB test or successfully
completing at least 6 credits of post-secondary education.
Students who do not hold a high school diploma, GED or
Home-schooled certificate recognized by the State are
ineligible to receive need-based aid from state funding
sources.

See "How to Apply for Financial Aid" for priority dates

How to Apply for Financial Aid
1.
2.
3.

Apply for admission to MCC.
Students applying for financial aid must have declared
an eligible program of study with the Registrar’s Office
and meet other general eligibility requirements.
For need-based grants and scholarships, complete the
Free Application for Federal Student Aid (FAFSA).
FAFSA PRIORITY DATES

Financial Aid on the Internet

April 1 for Summer Semester

Students may complete financial aid applications on the
internet by accessing Free Application for Federal Student
Aid (FAFSA) on the web at http://www.morgancc.edu/getstarted/financial-aid/ or https://FAFSA.ed.gov

April 1 for Fall Semester
Nov. 1 for Spring Semester
4.

5.

6.

Complete the MCC General Scholarship Application by
the priority date of April 1.
Include:
•
Letter of recommendation
•
The scholarship application
•
Most recent academic transcript
(If you do not have 12+ earned credits at MCC)
Summer has a separate Financial Aid Application in
addition to the FAFSA. Students taking or planning to
take summer courses will need to do BOTH. The Summer
Application (Summer Intent to Enroll) is available online
January 1st.
The Financial Aid Office will inform students if further
information is needed.

MORGAN COMMUNITY COLLEGE

Note: Be certain to go to these websites as opposed to similar
websites that charge a fee. There is NO fee to file your FAFSA on the
official site.

Return of Title IV Funds
When a student fails, stops attending one or more courses or
fails to begin attendance in a course they were scheduled to
attend, the Federal Title IV Funds they received are subject to
repayment. Repayment is required of all Title IV recipients
who withdraw prior to completing at least 60.01% of the days
they were scheduled to attend.
Tuition and fees will be funded on a per day basis during the
first sixty percent (60%) of the term. If a student had Title IV
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Federal Financial Aid, a portion of these grants or loan funds
must be returned to the programs based on the date the
student withdrew from college. If the withdrawal occurs after
sixty percent (60%) of the term is completed, no return of
these federal funds will be required. For a complete copy of
the Title IV Funds policy, contact the MCC Financial Aid
Office.

INTRODUCTION
Each Institution will review the cumulative academic progress
of financial aid applicants enrolled in an eligible degree
and/or certificate program. The purpose of this review
process is to determine whether a student is making
satisfactory progress towards their educational goal in both
qualitative and quantitative measurements. The qualitative
measurement consists of the cumulative grade point
average as determined by the Colorado Community
College System Standards of Academic Progress. The
quantitative measurement contains two components: (1) the
cumulative completion rate of credit hours completed versus
credit hours attempted expressed as a percentage rate of
completion and (2) the maximum time frame allowed for a
student to complete their certificate or degree program
expressed as a percentage of total credits required. Review
of Satisfactory Academic Progress will take place at the end
of each semester.

Note: The term Title IV Funds refers to the Federal Financial Aid
programs authorized by the Higher Education Act of 1965 (as
amended) & includes the following programs: Unsubsidized Stafford
Loans, Subsidized Stafford Loans, PLUS Loans, Federal Pell Grants &
Federal SEOG.

Satisfactory Academic Progress (SAP) Maintaining Eligibility for Financial Aid
MCC will review the cumulative academic progress of
financial aid applicants enrolled in an eligible degree and/or
certificate program. The purpose of this review process is to
determine whether a student is making satisfactory progress
towards their educational goal in both qualitative and
quantitative measurements. The qualitative measurement
consists of the cumulative grade point average as
determined by the Colorado Community College System
Standards of Academic Progress. The quantitative
measurement contains two components: (1) the cumulative
completion rate of credit hours completed versus credit
hours attempted expressed as a percentage rate of
completion and (2) the maximum time frame allowed for a
student to complete their certificate or degree program
expressed as a percentage of total credits required. Review
of Satisfactory Academic Progress (SAP) will take place at
the end of each semester.

Federal regulations require that a student's entire academic
record be reviewed for satisfactory academic progress,
whether or not financial aid was received. This includes those
institutions that offer academic amnesty programs that
exclude previous grades from being calculated into their
current GPA. All applicants will be evaluated in the same
manner, whether or not they have previously received
financial aid at that institution. (See Article VI for information
on Review of Satisfactory Academic Progress for First Time
Financial Aid Applicants).
This procedure applies to all Colorado Community College
System (CCCS) colleges.
BASIS
The U.S. Department of Education establishes requirements
for enforcing standards of Financial Aid Satisfactory
Academic Progress (SAP). Each college may have slightly
varying internal processes based upon the organizational
structure at its institution.

Federal regulations require that a student's entire academic
record be reviewed for satisfactory academic progress,
whether or not financial aid was received. This includes those
institutions that offer academic amnesty programs that
exclude previous grades from being calculated into their
current GPA. All applicants will be evaluated in the same
manner, whether or not they have previously received
financial aid at that institution.

PROCEDURE
I. Overview & Applicability
SAP measures a student's performance in the following three
areas: cumulative completion rate, cumulative grade point
average (GPA), and maximum time frame. The Financial Aid
Office at each college is responsible for reviewing the
cumulative academic progress of all enrolled students at the
end of each term. The purpose of this review process is to
determine whether a student is making satisfactory progress
towards their educational goal in both qualitative and
quantitative measurements. The qualitative measurement
consists of the cumulative grade point average as
determined by the Colorado Community College System
Standards of Academic Progress (CCCS ES 4-81).

SATISFACTORY ACADEMIC PROGRESS (SAP) POLICY
BACKGROUND
Each institution of higher education that receives Federal Title
IV Funds is required by the U.S. Department of Education to
define and enforce standards of satisfactory academic
progress. Satisfactory Academic Progress measures a
student's performance in the following three areas:
cumulative completion rate, cumulative grade point
average (GPA), and maximum time frame. The Financial Aid
Office at each Colorado Community College System college
is responsible for ensuring that all students applying for or
receiving federal, state of Colorado, or designated
institutional financial aid funds, are meeting these standards.
The Standards of Satisfactory Academic Progress apply for all
applicable financial assistance programs including Federal
Pell Grant, Federal Perkins Loan, Federal Work-Study (FWS),
Federal Supplemental Educational Opportunity Grant
(FSEOG), Federal Family Education Loans (Stafford and PLUS),
as well as assistance from the state of Colorado and the
college.

MORGAN COMMUNITY COLLEGE

CCCS Academic Progress Standing ES 4-81
CCCS Satisfactory Academic Progress for Financial Aid SP 4-20d

The quantitative measurement contains two components: (1)
the cumulative completion rate of credit hours completed
versus credit hours attempted expressed as a percentage
rate of completion and (2) the maximum time frame allowed
for a student to complete their certificate or degree program
expressed as a percentage of total credit hours required.
Review of SAP will take place at a minimum of once per term
for all enrolled students. A student's entire academic record
will be reviewed and evaluated for SAP whether or not
financial aid was received. The process to review Financial
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Aid SAP eligibility will be the same for all enrolled students. All
coursework, including coursework for which a college has
offered academic amnesty (including credit hours excluded
from the GPA cumulative calculation as in the Academic
Second Chance or Academic Renewal Policies), must be
included in the review process. Colleges will notify financial
aid applicants of their SAP status. A student is considered to
be a financial aid applicant if they complete the Free
Application for Federal Student Aid (FAFSA) or if they are
offered funding to assist in educational costs through the
Financial Aid Office. The SAP standards apply to all
applicable forms of financial assistance programs including
Federal Pell Grant, Federal Perkins Loan, Federal Work-Study
(FWS), Federal Supplemental Educational Opportunity Grant
(FSEOG), Direct Stafford Loans, Direct PLUS loans as well as
assistance from the State of Colorado. Colleges will
determine what institutional funds will be affected by the
student's SAP status.

•

III. Financial Aid Satisfactory Academic Progress
Progress Criteria
In order to meet SAP requirements, financial aid applicants
and recipients must meet the qualitative and quantitative
measurements outlined below:
1. Qualitative Measure: cumulative GPA Requirement

Students must maintain a minimum cumulative
grade point average of 2.0 for all credit hours
attempted.
2. Quantitative Measure: Cumulative Completion Rate
•
Students must complete at least 67% of cumulative
attempted credit hours.
•
The completion rate is defined as the percentage
of the total number of credit hours completed
divided by the total number of credit hours
attempted over the entirety of a student's
academic record at the college performing the
calculation. (Credit hours Completed/Credit hours
Attempted) x 100=Completion Rate.
•
Transfer credit hours on the student's record are
included when computing the student's completion
rate.
•
Remedial/ credit hours are included in the
calculation of the cumulative completion rate.
3. Quantitative Measure: Maximum Time Frame
•
Students who have attempted 110% of the number
of credit hours required for their degree or eligible
certificate program will be sent an Alert notification.
This notification will explain to students that they will
be Ineligible for Aid when their total attempted
credit hours are 150% of their total program credit
hours.
•
Federal regulations allow financial aid recipients to
receive financial aid for a maximum number of
attempted credit hours. Students attempting credit
hours in excess of 150% of the required number of
credit hours to complete their program of study will
be Ineligible for Aid. If at any point in time it is
determined that a student cannot complete their
program of study within 150% of the program
length, the student will be Ineligible for Aid.
•
Transfer credit hours are included in the calculation
of maximum time frame.
•
Attempted credit hours under all courses of study
are included in the calculation of attempted and
earned credit hours.
•
Up to 30 remedial credit hours may be excluded
from the maximum time frame calculation.
•
ESL courses may be excluded in the maximum time
frame calculation.

II. Definitions of Financial Aid Satisfactory Progress
Academic Progress Status
Students who fail to meet either the quantitative or the
qualitative criteria will be notified of their status in
accordance with the definitions below:
1. Good Standing: Student is eligible to receive all types of
aid.
•
Student has cumulative GPA at or above 2.0.
•
Student has cumulative completion rate at or
above 67%.
•
Student has attempted less than 110% of required
number of credit hours for enrolled degree or
certificate program.
2. Alert: Student has attempted 110% but less than 150% of
required number of credit hours needed for their degree
or certificate program. Student is eligible to receive all
types of financial aid.
3. Warning: Student was previously in Good Standing but
failed to meet one of the SAP criteria state below.
Student will continue to receive aid while on Warning
status.
•
Student has cumulative GPA below 2.0; and/or
•
Has cumulative completion rate below 67%
4. Ineligible for Aid: Student has 0% completion for
evaluation period and/or failed to comply with stated
SAP criteria while on Warning or Probation. Student is not
eligible to receive financial aid (federal, state or
designated institutional financial aid).
•
Student has under a 2.0 GPA and/or 67%
cumulative completion rate.
•
Student has attempted 150% or more of required
number of credit hours needed for degree or
certificate program.
•
Student did not receive acceptable grades in any
course(s) within a single term [see (VI) (b)].
5. Probation: Student will be placed on Probation if the
student was previously Ineligible for Aid, made an
appeal and the appeal was granted (see VIII). Student
will be eligible to receive financial aid for one term while
on Probation.
6. Academic Plan: Student who has eligibility reinstated
under an approved Academic Plan and is successfully
following that plan is eligible to receive financial aid and
continues to be eligible for aid while following the
approved Academic Plan.

MORGAN COMMUNITY COLLEGE

Financial aid eligibility will be reviewed at the end
of each term according to the approved
Academic Plan.

IV. Intersection of SAP Status and SAP Criteria
The following table demonstrates the intersection between
SAP status and SAP criteria as defined in Sections II and III of
this document. All measures are cumulative.
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GPA
2.0 or
above
Good
Standing

GPA
below
2.0

x

Comple
tion rate
at 67%
or
above

Comple
tion rate
below
67%

x

Attempted
less than
110%

Attempted
between
110%150%

Attempted
more than
150%

Failed to
complete
any
course
during a
single
term

x

x

Plan
approved
for 1 term

Plan
approved
for more
than 1
term

x

Alert

x

Warning

x

x

Ineligible
for Aid

x

x

Academic
Plan

x

V. Evaluation of Financial Aid Satisfactory Progress
1. Review of SAP will take place at a minimum of once per
term. The student's academic history if reviewed for: 1)
cumulative GPA requirement; 2) cumulative completion
rate; and 3) maximum time frame.
2. A student's entire academic record will be reviewed
and evaluated for SAP, whether or not financial aid was
received. Based on all academic history a student may
be considered Ineligible for Aid.
3. The SAP evaluation process will occur at the end of
each term of enrollment. When the student applies for
financial aid (receipt of the Free Application for Federal
Student Aid), the evaluation process will be completed
based on the student's last term of enrollment and then
updated at the end of each term for which the student
is enrolled.
4. All students who fail to meet SAP criteria will be placed
on Warning or Ineligible for Aid. Financial aid applicants
will be notified of their status.
•
ESL courses may be excluded in the maximum time
frame calculation.
1. Students who have attempted 110% to 149% of the
required number of credit hours for their program will
receive an Alert notification.
2. The Financial Aid Office will review GPA and credit hours
attempted/completed through consortium agreements.

2.

VIII. Student Financial Aid Academic Progress
APPEALS
Each college is required to have a primary and a secondary
process for students to appeal their eligibility. The secondary
process is meant to address appeals of denied appeals from
the primary process. All decisions made at the secondary
level are final.
The process for appeals at the primary and secondary level
will be defined by the College. A student may appeal when
they have been placed on Ineligible for Aid status. These
appeals must be submitted to the College Financial Aid
Office or designated location with supporting
documentation.
The student is responsible for presenting sufficient information
and documentation to substantiate the existence of
extenuating circumstances. Each college may request
additional documentation as student's extenuating
circumstances warrant it.
1. Appeals must include the following information:
•
Why the student failed to make SAP; and
•
What has changed that will allow the student to
make SAP at the next evaluation.
2. Appeals may be submitted for extenuating
circumstances, such as:
•
Medical problems (family illness);
•
Family emergency (death of a family member); or
•
Other documented extenuating circumstances
beyond the student's control.
3. Students may also appeal on the basis of:
•
funding for an additional degree or certificate.
4. Colleges may approve an appeal if:
•
the college has determined the student will be able
to meet SAP standards at the end of the
subsequent term given the merits of the appeal and
reasonable resolution of a student's extenuating
circumstance; or
•
the college and the student develop a plan that
ensures the student is able to meet the college's
SAP standards by a specific time or that the plan

VI. Treatment of Completion and Repeats
1. Grades of A, B, C, D, S, S/A, S/B, and S/C earned during
all periods of enrollment will be considered acceptable
for courses completed.
2. Grades of F, U, I, W, AW, Z, U/D, U/F, SP, and AU earned
during all periods of enrollment will not be considered
acceptable for SAP.
3. Repeated courses are counted for all qualitative and
quantitative measurements, as is coursework removed
from the permanent transcript.
VII. Treatment of Grade Changes
1. Students are responsible for notifying the College
Financial Aid Office of all grade changes that might
affect current or future financial aid eligibility. A
reevaluation of the student' status will be performed by
the Financial Aid Office once the grade change has
been communicated to the Financial aid Office.

MORGAN COMMUNITY COLLEGE

Colleges reserve the right to notify students of this
requirement based on the College's official means of
communication.
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5.
6.

7.

takes the student to successful program
completion.
Students will be notified by the College of the outcome
of their appeal. Under no circumstances can Probation
be assigned to a prior term.
Colleges may notify students prior to the end of the term
or prior to official posting of the financial aid SAP status if
the student's academic progress indicates they will be
ineligible for aid at the end of the term. This includes
students who withdraw from the term or fail to meet the
terms of their conditional probation.
Colleges may set deadlines for SAP Appeal submissions
to allow for processing of the appeal and, if successful,
the processing of financial aid prior to the end of a term.

web at: http://www.morgancc.edu/get-started/financialaid/scholarships-2/

OUTSIDE SCHOLARSHIPS
In addition to the Foundation scholarships and institutional
funding, other organizations send scholarship applications to
the school. Information and applications to these
scholarships is available from the MCC Financial Aid Office
and at: http://www.morgancc.edu/get-started/financialaid/scholarships-2/

Grants, Loans, and Work-Study Jobs
Eligibility for grants, loans and work-study is determined by
completion of the Free Application for Federal Student Aid
(FAFSA) at our website at http://www.morgancc.edu/getstarted/financial-aid/ or at https://fafsa.ed.gov.

IX. Reinstatement of Aid
1. Students who lose financial aid eligibility because they
are not meeting the college's SAP standards will regain
eligibility when they are again meeting the qualitative
and quantitative standards as set previously in this
policy.
2. Students may also regain eligibility through the appeal
process.
3. Upon success reestablishment of eligibility, the student
will be awarded financial aid based on the availability
of funds at the time of reestablishment. Students may, or
may not, receive all funds awarded prior to the loss of
eligibility.

Repeated Courses and Financial Aid
Federal regulations limit the number of times a student may
repeat a course and receive financial aid for that course.
•
A student may receive aid to repeat a previously passed
course one additional time. Once a student has
completed any course twice with a passing grade,
he/she is no longer eligible to receive aid for that course.
•
A student may receive aid when repeating a course
that was previously failed (F, W, AW, U/F, or U/D)
regardless of the number of times the course was
attempted and failed as long as he/she is meeting the
overall Standards of Academic Progress.
•
If a student retakes a course that is not aid eligible, a
recalculation of aid is done to exclude the credits for the
repeated course.
•
This rule applies whether or not the student received aid
for earlier enrollments in the course.

REVISING THIS PROCEDURE
CCCS reserves the right to change any provision or
requirement of this procedure at any time and the change
shall become effective immediately.
NOTE: View the full text of the System President's Procedure
on Satisfactory Academic Progress for Financial Aid at:
https://www.cccs.edu/sp-4-20d-satisfactory-academicprogress-for-financial-aid/

PELL Lifetime Eligibility Limits (LEU)

Additional Financial Aid Information

Public Law 112-74 amended HEA section 41(c)(5) limits the
duration of a student’s eligibility to receive Federal Pell Grant
to 12 semesters (or its equivalent). The calculation is
performed by the United States Department of Education
and includes all years of the student’s receipt of Federal Pell
Grant funding. Students must remain eligible to receive aid
by meeting Satisfactory Academic Progress (SAP) standards
in order to receive Pell Grant funding.

Further information about financial aid, scholarships, grants,
and loan applications, rules and regulations governing
programs, application procedures, payment procedures and
costs of attending the college is presented in the Financial
Aid Handbook. This document is available from the MCC
Financial Aid Office, MCC Centers, and at the MCC website.

Scholarships

Subsidized Loan Limitations (SULA)

MCC FOUNDATION SCHOLARSHIPS

As of July 1, 2013, federal limitations were implemented firsttime borrowers taking out Direct Subsidized Stafford Loans
defining a limit on the maximum period of time (measured in
academic years) that a borrower can receive Direct
Subsidized Loans. In general, a borrower may not receive
Direct Subsidized Loans for more than 150% of the published
length of their program. This is called the "maximum eligibility
period". The maximum eligibility period is based on the
published length of a student’s current program. This means
that the maximum eligibility period can change if a student
changes programs. Also, if a borrower receives Direct
Subsidized Loans for one program and then change to
another program, the Direct Subsidized Loans they received
for the earlier program will generally count against the new
maximum eligibility period.

The Foundation funds many competitive scholarships
whereby recipients are selected based upon their
qualifications. Students may apply by completing the
General Scholarship Application, available online each
January 1st. Priority application date is April 1, for the
upcoming academic year. Most scholarships require students
to be enrolled in a degree or certificate program. The MCC
Financial Aid Office awards additional Foundation funding at
their discretion.

INSTITUTIONAL SCHOLARSHIPS
Morgan Community College offers a number of institutional
grants and scholarships. The types and amounts of these
awards vary from term to term and require application each
semester. Institutional application forms can be found on the

MORGAN COMMUNITY COLLEGE
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Student Life, Activities & Services





MCC offers student recreational, social, and cultural student
activities that are sponsored by the Student Government
Association (SGA) and Student Life Coordinator. The faculty
and staff and student organizations also offer special
activities and programs to students. The Student Life
Coordinator and the Student Life Office are located in the
MCC Student Center on the Fort Morgan campus.

Students and staff may send (for a minimal fee) &
receive faxes from the Bookstore at 970-542-3116.
MCC logo clothing and other items
Textbook buy-back days
Student malpractice & liability insurance

Bulletin Boards

Located inside the Student Center, an ATM is accessible
during regular Student Center hours for student use and
convenience.

There are bulletin boards located throughout the campus. Be
sure to read the fliers so you know what opportunities and
activities are available to you. A Community Activity Bulletin
Board is located on the south wall right inside the west
entrance of the Student Center. If students want to post a
flier they must first get permission from the Student Life
Coordinator. All fliers must be approved before posting. Any
flier or poster not approved will be removed.

MCC Alert

Children on Campus

ATMs

See Safety Issues & Notices - Emergency Notification
System/MCC Alert

MCC sponsors family events where parents are invited to
bring their children to participate in appropriate activities.
Spring Fling, Halloween Trick or Treating, Christmas Parade
participation, and other family events give students the
opportunity to show their children where they study and to
share in the college atmosphere.
Students should make plans for the care of dependent
children while attending classes, college activities and
studying on campus. Unattended children are at risk and will
be reported to the proper authorities for their own safety.
The campus, its environment, conversations, and activities
are not generally open to, nor geared toward children. Adult
learning is our main focus. Unless specifically invited to
participate in a special classroom event, children are not
allowed in classrooms.
No children are allowed in the Student Center. The Student
Center is for currently enrolled MCC students only.

BankMobile Refund Services
Students receive all refunds from the College through
BankMobile. Watch the mail for a bright green envelope
from BankMobile that contains a code that will allow you to
select your refund preference. Keep it. You will need it to
receive a timely refund of tuition and fees or financial aid.
BANKMOBILE BANKING OPTIONS
Refunds for:

Canceled and/or dropped courses

Credit balances

Financial Aid refunds
1. Verify Your Address: Prepare to receive your refund now
by verifying that Morgan Community College has your
current mailing address. An incorrect mailing address
will delay your refund. Your Refund Selection Kit will be
mailed to the address that MCC currently has on file for
you. Therefore, it is critical that you verify your mailing
address as soon as possible.
2. Activate Your Refund Choice: Please activate your
refund preference at RefundSelection.com as soon as
you receive your Personal Code.
Your Refund Options Are:
•
Electronic Deposit to another Account
•
Electronic Deposit to a BankMobile Vibe Account
•
Paper check delivered by USPSHave questions or
need assistance accessing your refund options –
contact MCC Accounting Services at 970-542-3124
or 970-542-3135.

Clubs and Organizations
MCC has many student organizations to enhance the
student experience. Information on existing or starting new
MCC organizations is available from the Student Life
Coordinator. The Student Life Coordinator can also put you in
touch with club/organization faculty sponsors, meeting
dates, etc.
CREATIVE WRITING CLUB (CWC)
CWC is for students who love creative writing. Members
engage in regular writing practice and peer workshops.
CWC hosts an online journal that features members’ poems,
stories and essays in order to give members experience
preparing and presenting their work in a public forum.
FUTURE TEACHERS' CLUB (FTC)
FTC is for students interested in becoming teachers. FTC gives
students the opportunity to work with children of different
age groups, attend meetings with instructors already in the
profession and attend an annual conference for teachers.

Bookstore
The MCC Bookstore offers many student supplies, clothing,
food items, gifts, and much more. Students can view posted
Bookstore hours and connect to the MCC Bookstore by
accessing MyMCC.
The Bookstore also supports students by offering them the
following services provided conveniently on campus:

Buy or rent textbooks online at morganccshop.com or
www.bkstr.com/morganccstore/home or use the
Bookstore kiosks.

All MCC bills can be paid in the MCC Bookstore

Copy Center is available to make copies (black/white &
color) for a minimal fee.

MORGAN COMMUNITY COLLEGE

FUTURE HEALTH PROFESSIONALS (HOSA)
HOSA is the national student organization endorsed by the
U.S. Department of Education and the Health Science
Education Division of ACTE. HOSA’s two-fold mission is to
promote career opportunities in the health care industry and
to enhance the delivery of quality health care to all people.
HOSA provides students opportunities for knowledge, skill and
leadership development. MCC HOSA members consist of
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high school Health Science Technology Program students as
well as Health Occupation students. HOSA performs at least
one community service project each year. The students
compete annually in the state HOSA competitions. State
qualifying students are eligible to participate in the national
competition. MCC's HOSA consistently has national qualifiers
each year.
Organization Advisors:

SkillsUSA
SkillsUSA is designed for students in the Automotive Service
Technology, Automotive Collision Technology, and Welding
Technology programs. SkillsUSA is a partnership of students,
teachers, and industry working to ensure America has a
skilled workforce. SkillsUSA members have the opportunity to
participate in local, state, and national skills competitions
each year.
Organization Advisors:

KC Sailsbery 542-3156
kc.sailsbery@morgancc.edu

Automotive Service Technology:
Brad Parker 542-3215
brad.parker@morgancc.edu

Jane Reyez 542-3243
jane.reyez@morgancc.edu

Automotive Collision Technology:
Tim Grauberger 542-3220
tim.grauberger@morgancc.edu

PHI BETA LAMBDA (PBL)
PBL is an organization for business students or any student
interested in a business career. PBL gives students the
opportunity to build on business communication skills,
practices, and ethics. PBL officers and members attend
leadership conferences and state conferences annually.
Organization Advisor:

Welding Technology:
Kevin Cruse 867-4060
kevin.cruse@morgancc.edu
STUDENT NURSES ASSOCIATION (SNA)
SNA is an organization for students interested in a nursing
career. SNA offers students the opportunity to develop
leadership skills as well as represent MCC’s nursing program
to the community and foster the skills needed to be an
accountable member of the nursing profession. SNA offers
students the opportunity to learn about professional trends
and issues in nursing.
Organization Advisor:

Connie Tormohlen 542-3121
connie.tormohlen@morgancc.edu
PHI THETA KAPPA (PTK)
PTK is an international honor society of two-year colleges to
recognize academic achievement. Students who have
completed at least 12 college credit hours with a 3.5 grade
point average and declared programs in A.A., A.S., A.A.S., or
A.G.S., may be invited to join during ceremonies conducted
in the fall and spring.
Club Advisors:

Dawn Gerken 542-3231
dawn.gerken@morgancc.edu

Barbara Eakley-Troudt 542-3206
barbara.eakleytroudt@morgancc.edu

College Closures

Todd Schneider 542-3218
todd.schneider@morgancc.edu

It is assumed that unless a specific decision is made
otherwise, that courses will be held and offices will be open
as scheduled.

STUDENT GOVERNMENT ASSOCIATION (SGA)
SGA is for student leaders interested in serving as student
liaisons in college/student governance. SGA offers an
excellent opportunity to strengthen leadership skills, work on
issues affecting students, and give input on the allocation of
student fees. Officers for the executive branch run for
election in the spring; legislative officers run in the fall.
Student Government invites students to attend any meeting
to discuss concerns and give suggestions. Information and a
copy of the SGA bylaws and constitution are available from
the Student Life Coordinator.
Club Advisors:

NOTIFICATION OF CLOSURES
MCC students and employees are notified of college
closures and emergencies by an MCC Alert. Messages are
sent via telephone, email, cell phone, and text messaging if it
is enabled by the owner.
Also See Emergency Notification System/MCC Alert for additional
information

DAYTIME COURSES & CLOSURES
Notification of College closure for the entire day will be sent
via MCC Alert and released to media outlets by 7:00 a.m.:
radio stations KFTM/KBRU; B-106/KSIR; Denver, KOA Radio;
and television stations-Channel 4, 7, FOX 31 (local channel 8)
and 9, and on the MCC website.

Julie Ramstetter 542-3170
julie.ramstetter@morgancc.edu
Jennifer Newman 542-3204
jennifer.newman@morgancc.edu

MORGAN COMMUNITY COLLEGE

EVENING COURSES & CLOSURES
Notification of cancelation of evening courses will be made
no later than 4:00 p.m. and will be sent via MCC Alert,
announced on local radio and television stations: Channel 4,
7, FOX 31 (local channel 8) and 9 television stations.
The MCC general information number 542-3100 or 1-800-6220216 ext. 0 can also be accessed during regular office hours
for up-to-date campus closures.
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Computer Labs

HOLIDAY CLOSURES
Morgan Community College is on an alternate Holiday
Schedule and will close for the following holidays throughout
the year:

There are several computers for students to use outside of
class time. A student needs to show a current student I.D. to
use the computer labs and must sign in and sign out. No food
or drinks are allowed in the computer labs. Center labs follow
the same policies.

HOLIDAY

TYPE OF CLOSURE

Labor Day

College Closed

Thanksgiving Day

College Closed

Copies

Friday after Thanksgiving

College Offices Open
-No courses held-

For a small fee, students can have photocopies made at the
Copy Center at the MCC Bookstore.

Christmas Break

College Closed

Spring Break

College Offices Open
-No courses held-

Memorial Day

College Closed

Independence Day

College Closed

Copyright Restrictions

See the Academic Calendar for specific dates

The copyright law of the United States (Title 17, United States
Code) governs the making of photocopies or other
reproductions of copyrighted material. Under certain
conditions specified in the law, libraries and archives are
authorized to furnish a photocopy or other reproduction. One
of these specified conditions is that the photocopy or
reproduction is not to be "used for any purpose other than
private study, scholarship, or research." If a user, receiving,
displaying, print, otherwise disseminating, makes a request
for, or later uses, a photocopy or reproduction in excess of
"fair use," that user may be liable for copyright infringement.
This institution reserves the right to refuse to accept a copying
order if in its judgment, fulfillment of the order would involve
the violation of copyright law.

SNOW CLOSURE & INCLEMENT WEATHER CANCELATION
POLICY

Email for Students

PROFESSIONAL DEVELOPMENT DAYS
Morgan Community College has determined that to provide
the best learning environment for our students, all college
personnel will participate in Professional Development Days
each semester. College offices will be closed and no courses
will be held during Professional Development Days.

FORT MORGAN CAMPUS SNOW/WEATHER CLOSURES
•
Fort Morgan campus courses will meet if either the Brush
or Fort Morgan Schools are open;
•
If both schools close, courses will not be held at the
MCC Fort Morgan campus site;
•
It will be assumed that evening courses on snow
days/inclement weather days will meet as scheduled;
•
Students, faculty, and office personnel are encouraged
to use their best judgment regarding the safety of
conditions for driving to class or work, but not simply to
take advantage of the situation for their own
convenience;
•
Faculty is encouraged not to penalize students in
grading for using that judgment;
•
When MCC is open, high school students, regardless of
their school closure or other days off, are expected to
be in their MCC courses;
•
The decision to close the College because of inclement
weather will be made by the College President or
designee.

STUDENT EMAIL ACCESS
Students are assigned a college email account upon
admission to the college. Students activate and view this
account on MyMCC.
STUDENT EMAIL USE
The Colorado Community College System (System) assigned
student email account shall be the primary official means of
communication with students. The System expects that
students sign in and check their college issued email account
on a frequent and consistent basis as students are
responsible for all information sent to them via their systemassigned email account. This account is free of charge and
currently is active for life. The use of student email is a
privilege, not a right; and the System maintains the right to
limit access. Email is subject to disclosure to third parties
through subpoena or other processes.
It is acceptable to use the System’s student email for
purposes relating directly to education. Email should be
considered the same as printed communication and should
meet the same standards of taste, professionalism, accuracy
and legality that are expected in printed communication.

See Notification of Closures

MCC CENTER SNOW/WEATHER CLOSURES
The decision to close an individual Center and cancel
Center area classes because of inclement weather will be
made by that area’s Director of Regional Community
Outreach. The MCC ALERT system will be used to contact
students when necessary. Center students should be certain
that they have signed up for MCC ALERT and that their
contact information is kept current.

EMAIL HARASSMENT
If a student is being harassed via email, the student should
immediately notify the Vice President of Student Services. It is
also the responsibility of all students to report any potential
misuse of the college email communications services.
For full policy please visit: CCCS Student Email Acceptable
Use Policy SP 4-32
PROHIBITED EMAIL/COMPUTER USE
Prohibited activities on CCCS computers and
telecommunications systems include but are not limited to:

See Emergency Notification System/MCC ALERT
See Notification of Closures

MORGAN COMMUNITY COLLEGE
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1.
2.
3.

4.
5.
6.
7.
8.
9.
10.

11.

12.
13.

14.
15.

16.
17.

18.
19.
20.
21.
22.

23.
24.
25.

Fraudulent, harassing, threatening or libelous messages
and inclusion of personal or sensitive information about
individuals without their consent
Obscene, profane, abusive, defamatory, derogatory,
threatening, or sexually explicit language or graphic
representation
Statements or graphic representations that may be
construed as discriminatory or offensive by reference to
race, national origin, gender, religion, age, disability,
sexual orientation, or other legally protected criteria
Commercial activities and other activities conducted for
personal gain
Religious causes
Solicitations not approved by the System
Political fund-raising or lobbying
Violating any federal, state, or local law/regulation, or
System policy/procedure.
Deliberately wasting computing resources.
Posting or viewing on College computers, materials that
violate existing laws or the College’s codes of conduct
(MCC strictly prohibits viewing, solicitation, or printing of
pornographic literature on College equipment).
Sending, receiving, displaying, printing, otherwise
disseminating, or storing material that is fraudulent,
harassing, illegal, abusive, indecent, embarrassing,
profane, sexually explicit, obscene, intimidating, or
defamatory; Exceptions may be made for legitimate
instructional purposes
Transmitting to others, in any location, images, sounds or
messages that might reasonably be considered
harassing
Screen displays of images, sounds or messages that
could create an atmosphere of discomfort or
harassment for others, especially those considered
obscene or sexually explicit
Attempting to forge electronic mail messages or using
someone else’s electronic mail
Accessing personal interest sites, viewing chat rooms
(except chat rooms integrated within the course
management system), or using recreational games for
other than occasional use
Using CCCS computers for commercial gain or private
profit
Unauthorized copying of copyrighted material including,
but not limited to, digitization and distribution of
photographs from magazines, music, videotapes, books,
or other copyrighted sources, and copyrighted software
Exporting software or technical information in violation of
U.S. export laws
Posting or emailing scams such as "make money fast"
schemes or pyramid/chain letters
Threatening bodily harm or property damage to
individuals or groups
Making fraudulent offers of products, items, or services
originating from a user’s account
Attempting to access the accounts of others, or
attempting to penetrate security measures of other
entities’ systems ("hacking"), whether or not the intrusion
results in corruption or loss of data
Accessing another person’s computer, computer
account, files, or data without permission
Using any means to decode or otherwise obtain
restricted passwords or access control information
Attempting to circumvent or subvert system or network
security measures. Examples include creating or running

MORGAN COMMUNITY COLLEGE

programs that are designed to identify security
loopholes, to decrypt intentionally secured data, or to
gain access to any system; Initiating or facilitating in any
way mass unsolicited and unofficial electronic mailing
(e.g., "spamming", "phishing", "flooding", or "bombing")
26. Engaging in any activity that might be purposefully
harmful to systems or to any information stored thereon,
such as creating or propagating viruses, disrupting
services, damaging files or making unauthorized
modifications to data
27. Engaging in any other activity that does not comply with
the general principles presented above.
28. Activities will not be considered misuse when authorized
by appropriate College officials for security or
performance testing.
COMPUTER USAGE VIOLATION
System administrators may access user files as required to
protect the integrity of computer systems. For example,
following organizational guidelines, system administrators
may access or examine files or accounts that are suspected
of unauthorized use or misuse, or that have been corrupted
or damaged. All existing laws (federal and state) and
College regulations and policies apply, including not only
those laws and regulations that are specific to computers
and networks, but also those that apply generally to personal
conduct.
Additionally, misuse can be prosecuted under applicable
statutes. Users may be held accountable for their conduct
under any applicable campus policies, or procedures.
Complaints alleging misuses of Morgan Community College
resources will be directed to those responsible for taking
appropriate disciplinary action.
For detailed information on CCCS email and computer policies,
please see the following website:
https://www.cccs.edu/bp-3-125-electronic-communication-policy/

Handicapped Accessibility
The Fort Morgan campus, as well as classrooms in all
locations, are handicap accessible. Handicapped parking is
designated near every accessible campus entryway.

Housing
MCC does not have residence halls. Students are responsible
for locating and securing housing on their own. The college
maintains a list of local housing available from community
contacts. Housing information is available in the Office of
Student Life located in the Student Center, or in the Student
Services Office. Lists are maintained of houses and
apartments for rent as well as roommate requests.

Identification Cards
Registered students will be issued an MCC Student
Identification Card after the refund deadline each semester.
The identification card may be required for identification at
student sponsored events and at various offices at MCC. The
first MCC Student ID card is free; replacement cards are
available for a fee. ID photos are taken in the Student
Services Office or MCC Centers and cards may be picked up
by the student within 3-5 days.
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Job/Career Guidance and Placement

INTERLIBRARY LOAN SERVICE (ILL)

The MCC Guidance and Placement Director works closely
with faculty advisors to provide special help to students in
areas such as career exploration and development. Care is
taken in planning the college experience so that the student
is career ready upon graduation or has a career direction
when ready to transfer to a four-year institution. Assistance
with resumes and cover letters, selecting a program of study,
transfer advising, and interview coaching are also available.

MCC Library participates as a lender and a borrower with
interlibrary loan (ILL). MCC students, faculty, and staff may
request books and journal articles from other Colorado
libraries (reference, reserve, and most audiovisual materials
are not available through ILL). A minimum processing time of
two weeks is recommended, and all ILL requests must comply
with copyright law. Some libraries may charge a fee for
interlibrary loan materials. Requests may be submitted to the
MCC Library in person, by phone, or through the library
website.
For more information, call 970-542-3185 or visit
www.MorganCC.edu/library

Lactation Rooms for Nursing Mothers
In compliance with law and in support of our nursing mothers
who are students, staff, faculty and visitors to our campus,
Morgan Community College is pleased to provide a
lactation room for nursing within our facilities. The following
are locations of the MCC lactation rooms:
•
Fort Morgan Campus - Aspen 203
•
Burlington Center - contact center staff for room
•
Wray Center - contact center staff for room

Malpractice and Liability Insurance for
Students
Students enrolled in selected health professions and service
programs are required to carry malpractice & liability
insurance. The insurance coverage is available at a nominal
cost to students. Students are required to purchase the
insurance through the MCC Bookstore or Centers.

If you have any questions or concerns about the facilities we
have provided, plaese feel free to contact:
•
Fort Morgan Campus:
Human Resources 970-542-3130
•
Burlington Center:
Director of Regional Community Outreach 719-775-8873
•
Wray Center:
Director of Regional Community Outreach 970-332-5755
•
Or Vice President of Finance & Admin.: 970-542-3127

MCC Roadrunner Weekly
Fort Morgan campus activities and events are listed in the
MCC Roadrunner Weekly. Watch for deadlines and
upcoming events and even chances to win prizes. Students
can view the online version on MyMCC.

MyMCC Student Portal

Library

Upon admission to MCC, students are assigned a
Username/Student ID (S#) as well as a temporary
password. The first time the student logs into MyMCC they
are prompted to change the temporary password (for
additional security.)

Morgan Community College Library is part of the Learning
Resource Center (LRC), located in Cottonwood Hall. The
library offers a collection of both print and non-print materials
to help students in gathering information and research.
Books, periodicals, newspapers, online databases, electronic
resources, and audiovisual items are available for checkout
and/or for use in the library. The library offers student
computers for Internet access, word processing, and email,
as well as wireless Internet access. Morgan Community
College Library uses the Auto-Graphics catalog system for
locating print and audiovisual materials within its collection
and provides access to online databases and electronic
resources through the library page on the MCC website.

Students use MyMCC to:
•
Add or drop courses
•
View account balances and pay tuition/fees
•
See Financial Aid awards
•
See final grades
•
View student email
•
Find student forms
•
Access DegreeCheck
•
Request or view Transcripts MyMCC also has college
activities, calendars, important notices, department
contacts, additional services/information for students.

LIBRARY HOURS
Library hours are posted and may change without notice. To
be certain of the hours on a given day, call the library at
(970) 542-3185.

Students access MyMCC by going to
www.MorganCC.edu/MyMCC

Students can view library hours and access other library
services on MyMCC.

No Loitering Zones
Family members or friends of students are welcome to wait
for students to complete class time or school business in the
Learning Resource Center (library). All other areas of campus,
including the Student Center, are for student use and
considered "No Loitering Zones."

ONLINE COLLECTIONS
Electronic resources are accessible through the library page
on the MCC website: www.MorganCC.edu/library. Research
links, electronic books, and online databases (collections of
abstracts and full-text journal articles) may be accessed onor off-campus by a computer with Internet access. Digital
collections are multidisciplinary in scope and include primary
resource materials and images when available.

MORGAN COMMUNITY COLLEGE
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Papercut Print Management System

Smoking

Each student receives a total of $25 printing credit each
semester at the Fort Morgan Campus, the Wray Center, and
the Burlington Center. The cost for a black-and-white printed
copy is 10¢. Color printing is available for an additional
charge. When a student logs on to a computer at these
locations, a text box is displayed on the screen detailing the
remaining amount of printing credit available. The
appropriate amount is subtracted each time a print job is
sent to a printer.

Consistent with State of Colorado statute, smoking tobacco
products is not permitted in any Morgan Community College
building or facility. Smoking tobacco products includes the
use of cigars, cigarettes and electronic smoking devices (e.g.
e-cigarettes). Smoking is allowed anywhere outside, but must
be no closer than fifteen feet of the main entryways. Please
be considerate and use the ashtrays provided.

Once the initial allotment has been used, additional amounts
may be purchased in $1.00 increments (nonrefundable) at
the MCC Bookstore during regular business hours. At MCC
Centers, students should contact Center staff for additional
purchases. Usually purchases are applied immediately.
Students are reminded to always use "Print Preview" before
printing, to plan ahead and purchase more printing credit
when the limit is close to being exhausted, and to limit their
amount of non-academic printing.

The Student Ambassador Program allows MCC to recognize
special honor students and use their talents while building
leadership and teamwork skills for the student. Ambassadors
help with campus tours, special events and speaking
engagements. Contact the Student Life Office at (970) 5423170.

Student Ambassador Program

Student Center
MCC’s Student Center on the Fort Morgan campus houses
the MCC Bookstore, copy center, Anna C. Petteys Student
Lounge, kitchen, a variety of vending machines, ATM, and
the Student Life Office. A pool table, computer with internet
access, and television are also available for student use
during free time. Students can deposit outgoing mail in the
Student Center mail slot.

Parking
All MCC parking lots are self-park facilities. The vehicle owner
and/or operator is responsible for locating a legal parking
space at all times. Within a parking facility, the vehicle must
occupy only one stall and be parked facing a wheel stop
that designates a parking stall and/or within stall marks
painted on the lot surface. Backing into stalls is prohibited.

The Anna C. Petteys Student Lounge is not a public space,
but is a facility that is only for use by currently enrolled MCC
students. The facility was built with and is maintained by
student fees. Because of this, the Student Center may be
monitored to ensure that those using the facility are currently
enrolled MCC students. Users should be prepared to show a
current MCC Student Identification Card and are expected
to behave in a respectful manner to other students & staff in
the lounge. Profane language is not permitted; users should
clean up after themselves; children are not allowed in the
student lounge. Individuals using the facility who are not
current MCC students will be asked to leave the Student
Center.

TYPES OF PARKING VIOLATIONS
1.

Parking in an unauthorized space, reserved area, or
where signs or road markings prohibit parking.
2. Parking in a handicap parking space without the proper
pass.
3. Parking which blocks any other vehicle.
4. Parking which interferes with the free and proper use of
a roadway, driveway or entrance to a parking lot.
5. Parking in a service driveway or service area to include
blocking a dumpster.
6. Parking on a grassy area.
7. Blocking or interfering with the proper use of a crosswalk
or sidewalk.
8. Overnight parking in an unauthorized parking lot.
9. Parking which interferes with the use of a fire hydrant, fire
access lane or other emergency zone.
10. Parking in any area not specifically designated as a
parking lot or space on college premises.
11. Parking in violation of temporary instructions during a
declared snow emergency.

Student Services Office (One-Stop)
The Student Services One-Stop Office is located in
Cottonwood Hall and houses the offices of Admissions,
Guidance and Placement, Financial Aid, Records, Registrar,
and Registration.

Student Support Center (Tutoring)
The Student Support Center provides tutorial services and an
open computer lab with lab assistants and computer
software, primarily in the areas of English and mathematics. A
tutoring schedule is developed each semester that shows
when faculty and peer tutors are available. The Student
Support Center provides access and services to qualified
college students with physical and/or learning disabilities.
Students needing learning assistance at Centers should
contact their Center staff.

OTHER TRAFFIC VIOLATIONS
•
•

Exceeding the posted speed limits
Failure to obey signs and markings

PARKING VIOLATION DISCIPLINARY ACTION
•

Subject to Student Discipline Policy

MORGAN COMMUNITY COLLEGE
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previous college education when submitting their Admission
Application to MCC. Failure to provide this institution with a
written record may result in serious delay in educational
benefits. Students who are applying for VA benefits are
responsible for payment of tuition, fees, and books, whether
or not benefit payments have started.
Students can find additional information on MyMCC.

Telephones/Cell Phones
A student-use phone for local calls from the Fort Morgan
campus is available in the Student Center. Center students
should contact their Center staff. Cellphone use is permitted
in common areas.

Testing Center
Located in the Learning Resource Center (LRC), the Testing
Center offers a number of testing services, including
standardized tests, assessment/placement tests,
instructor/course tests, exams from other universities, and
Guided Studies tests for students and the general public. For
testing inquiries or appointments, contact the Testing Center
at (970) 542-3188 or 1-800- 622-0216, ext. 3188.

www.MorganCC.edu
The MCC website, www.MorganCC.edu, reflects the most
current college information. Each semester’s MCC Schedule
of Classes and changes, the MCC Catalog and Addendum,
calendar of important dates, directory of staff, and general
college information are accessible on the site. In addition,
there are many tasks that can be accomplished
electronically: apply for admission, apply for financial aid,
find necessary forms, and access the college library.

TESTING FEES
Students must contact the Testing Center to determine if
there is a cost for their desired test. If so, payment must be
made in advance in the MCC Bookstore by presenting the
appropriate form from the Testing Center. For a list of tests
offered by the Testing Center go to:
http://www.morgancc.edu/admissions/testing

Graduation Policies
Graduation Application
To receive a certificate or degree, a Graduation Application
must be filed with the Student Services Office by the
published graduation application deadline in which the
student plans to complete requirements. It is the student's
responsibility to apply for graduation. The Graduation
Application form may be downloaded from the MCC
website, requested from the Student Services Office, or
requested from MCC Centers.

TESTING CENTER ON MYMCC
Students can view Testing Center hours and tests offered on
MyMCC.

Voter Registration
MCC fully supports and advocates that students and staff
register to vote. Voter registration forms are available in the
MCC Student Services Office, on the Colorado Secretary of
State website at
www.sos.state.co.us/pubs/elections/main.htm
and through the Federal Government website at
http://www.usa.gov/Citizen/Topics/Voting/Register.shtml

LATE GRADUATION APPLICATIONS
Graduation Application forms received after the term
deadline may risk missing deadlines for:
•
Graduation honors designations & honors cord
•
Graduation publicity
•
Commencement program inclusion
•
May incur delay in final graduation processing & receipt
of diploma beyond the usual 4-6 weeks after term end
•
May incur extra charges for commencement
participation

Vending Machines
Many varieties of food and beverage machines are
available in the Student Center, Center locations, and
throughout campus. If students lose their money in any of
these machines, they may contact the Bookstore or Center
staff for assistance.

Graduation Application Deadlines
Only one graduation ceremony is held each year.
To receive a certificate or degree, a Graduation Application
form must be filed with the Student Services Office by the
following dates:

Veterans Programs
The Office of Veteran Affairs, located in the Student Services
Office, provides enrollment services and general information
to students who are eligible for benefits under the Veterans
Administration (VA) Program. Courses offered by Morgan
Community College, with certain exceptions are approved
for the training of veterans and eligible dependents under
Chapters 30, 31, 32, 35, and 1606, Title 38, U.S. Code (P1 815).
Students who plan to utilize Veterans Administration (VA)
benefits while attending Morgan Community College should
contact the Office of Veteran’s Affairs immediately after
making the decision to attend MCC. A six- to eight-week VA
processing time should be anticipated for new applicants. It
is the student’s responsibility to notify the Office of Veterans
Affairs at MCC of any address changes and/or enrollment
changes such as course adds and drops, change of
program, other schools attended, and any other information
related their academic standing. Veterans must submit a
copy of their DD214 and official transcripts of grades for any

MORGAN COMMUNITY COLLEGE

STUDENT'S COMPLETION TERM

GRADUATION
APPLICATION DEADLINE

Fall Completion

September 1

Spring Completion

February 1

Summer Completion
(Attending Spring ceremony)

February 1

Summer Completion

July 1

Note: If the listed date falls on a Saturday or Sunday, or a date the
college is closed, the deadline will be the following Monday.
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completed at Morgan Community College will be included
in the CGPA calculation.

Graduation Requirements
Graduation requirements for degrees and certificates listed
are as follows:
•
Completed all course requirements for the degree or
certificate as listed in the candidate’s effective catalog
or addendum
•
Cumulative GPA (CGPA) of 2.0 or higher (Some
certificate programs may be computed based on
program course GPA with Vice President of Instruction
approval)
•
No grades below a "C" among the required courses in
the program
•
Satisfactorily completed a minimum of 15 credit hours in
residency at the institution from which the degree is
offered. Residency hours must apply to the program of
study for which you are applying to graduate. For
certificates, at least 25% of the credits must be
completed in residence. Online courses with registrations
through the home college will be included in residency
hours.
•
Submitted a Graduation Application form for the
completion term
•
Met all financial obligations to the College (To receive a
diploma or transcripts, all financial obligations to the
college must be met as well as any financial obligations
to other CCCS system colleges)

A minimum of 51% of the degree credits must be earned in
residence at MCC to be eligible for graduation honors. The
three levels of recognition are defined as follows and will be
posted on the student’s transcript.
-Approved by CCCS Education Services Council; CCCS ES 9-85
Graduation Honors

•
•

•
•

Other Graduation Policies

•

•
•

•
•

Morgan Community College will accept those courses in
transfer that have been completed with a "C" or better
at an accredited college or university, or other
approved institution
No remedial or developmental courses will be
applicable to an Associate of Arts (A.A.), Associate of
Science (A.S.), Associate of Applied Science (A.A.S.) or
Associate of General Studies (A.G.S.) degree
The College reserves the right to substitute or delete
course work based on current curriculum
All Guaranteed Transfer gtPathways courses used to
complete the State Guaranteed Transfer requirements
and the 60 credits for the A.A. and A.S. degrees must be
completed at a "C" or higher level
No more than three (3) semester hours of physical
education course work may be applied to an associate
degree program
To complete an associate degree program or
certificate, students are required to fulfill the
requirements in effect at the time of initial enrollment as
specified in the MCC Catalog. If a student does not
attend the College for at least two consecutive
semesters, excluding summer semester, the student will
be subject to the requirements of the catalog in effect
at the time of re-enrollment

•
•

summa cum laude -"with highest honor"

4.0

magna cum laude -"with great honor"

3.75-3.99

cum laude -"with honor"

3.50-3.749

Submitted a Graduation Application by the graduation
application deadline for the completion term.
Applied to graduate with an Associate of Arts (A.A.),
Associate of Science (A.S.), Associate of General Studies
(A.G.S.), or Associate of Applied Science (A.A.S.)
degree.
Transfer students must have completed a minimum of
51% of course work at MCC
Recipients must have all course work in progress to be
completed by the end of the graduation semester to be
recognized at commencement and receive honors
designations during the ceremony, in the program, and
in commencement publicity.
Honors recognition at the Spring Commencement
ceremony is based on the CGPA from the last
completed term prior to the graduation term.
If a final CGPA qualifies a spring graduate for honors,
even though the previous final CGPA was below 3.50,
the honor will be posted on the official academic
transcript, although the honor was not noted at the
commencement ceremony. Conversely, if a final CGPA
disqualifies a spring graduate from receipt of honors
designation, the designation will not be posted on the
official academic transcript, even if the honor was
noted in the ceremony program and publicity.

Commencement Ceremony
An annual commencement ceremony is held at the end of
the spring semester for the previous fall graduates and spring
graduation candidates. Participation in the commencement
ceremony does not imply that a degree/certificate has been
awarded. All degree requirements must be met before a
degree/certificate is awarded. Students must pay a
commencement participation charge to attend the
ceremony.

SUMMER COMPLETERS
Students completing their requirements in the upcoming
summer may participate in the spring commencement
ceremony.
See SUMMER COMPLETERS for additional information

Graduation Honors
Graduation honors recognize outstanding academic
achievement throughout a student’s academic career at
Morgan Community College. The honors are awarded to
students who complete the requirements for an associate
degree and earn a 3.5 or better cumulative grade point
average (CGPA) at the institution. Only college level courses

MORGAN COMMUNITY COLLEGE

CUMULATIVE
GPA (CGPA)
REQUIRED

OTHER GRADUATION HONORS REQUIREMENTS

Note: Certain programs have additional requirements. Check
program layouts or consult with academic advisors for specifics.

•

GRADUATION HONOR

COMMENCEMENT PARTICIPATION CHARGE
There is a charge for each commencement participation.
Completion of the Graduation Application form DOES NOT
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constitute notice that you plan to participate in the spring
ceremony. Students must contact the MCC Bookstore or
MCC Center Office by the 4th week of the term to purchase
a commencement participation package. A late charge
may be added for those failing to meet this deadline.
Students who do not plan to participate in the college
commencement ceremony may purchase a diploma cover
and/or tassel from the MCC bookstore or from a local area
MCC Center.

provides MCC with information about the effectiveness of
their degree programs. This data is used to compare MCC to
other community colleges nationwide. There is no charge for
this exam, it takes approximately 40 minutes, and is
scheduled by the student through the Testing Center in the
LRC or through a local area MCC Center.

Graduation Publicity

Accreditation Statement

Graduation applicants who apply by the posted deadlines
will have their names are printed in the annual
commencement program each May and in any media
reports about the ceremony unless the Registrar’s Office is
contacted in writing or by email by the 4th week of the
graduation term. No guarantees are made that information
will be withheld, but every attempt will be made to do so.

Safety Issues & Notices

Safety, Legal & Consumer Notices
Morgan Community College is accredited by The Higher
Learning Commission

BEHAVIORAL INTERVENTION TEAM (BIT)
Morgan Community College cares about the safety, health,
and well-being of its students, faculty, staff, and
community. The Morgan Community College Behavioral
Intervention Team (BIT) was established to promote and
maintain the safety and well-being of the campus
community through positive, proactive, and practical risk
assessment and intervention. You are encouraged to read
all the information provided to know when and how to
submit an incident report. For more information go to
http://www.morgancc.edu/about-mcc/bit/

Diplomas, Transcripts, and Degree Posting
There is no charge to receive a diploma. After the end of the
semester and after all final grades are recorded, the earned
degrees and certificates are posted to the official academic
record. If transcripts are desired with the degree posted,
students should wait to request their transcripts until the
degree appears on their academic record (students can
check their online accounts) OR request transcripts be held
until the degree is posted.

REASONS FOR REPORTING AN INCIDENT
You should refer individuals who are exhibiting behaviors that
pose a threat to safety or that cause a significant disruption
to the MCC community.

Diplomas are mailed 6-8 weeks after the end of the term. The
diploma is issued with the name listed in the official
academic records and is mailed to the LOCAL address listed
in the student records.

Signs to look for include:
•
Self-injurious behavior
•
Suicide ideation or attempt
•
Danger or threat to others (violence, threats, or implied
threats of violence and intimidation)
•
Possession of a weapon
•
Inability of an individual to take care of themselves
(serious mental health concerns or substance abuse)
•
Erratic behavior that is disruptive to the normal
proceedings of the college community.

IF REQUIREMENTS ARE NOT COMPLETE
If degree/certificate requirements, including financial
obligations, are not complete by the end of the application
term, a new Graduation Application form is required for the
following term. No further processing will be done without a
new application.

Summer Completers

If you believe your referral requires more immediate
attention, please call Kent Bauer, Vice President of Student
Success, at (970) 542-3111 or the MCC Human Resource
Director at (970) 542-3129.

SUMMER COMPLETERS AND SPRING COMMENCEMENT
PARTICIPATION
Students completing requirements during the summer term
who wish to participate in the previous spring
commencement ceremony should indicate summer as the
award term, but should submit the Graduation Application
using the spring term deadline (February 1) to be sure to
receive all commencement ceremony email notices, etc.

CAMPUS LAW ENFORCEMENT
Campus Law enforcement is the responsibility of the City of
Fort Morgan Police Department.

CAMPUS SECURITY REPORT

SUMMER COMPLETERS AND HONORS

The campus security report is required by the Department of
Education and is available along with the campus security
policy information to all students and employees, as well as
for all requests from potential employees and students. A
Campus Security Report is to be completed each year and
left on file with the President’s Office of Morgan Community
College and posted on the MCC website at:
http://www.morgancc.edu/about-mcc/legal-notices

A student who is completing requirements during the summer
term will not be eligible for commencement honors
recognition the spring before completion. If, at the end of
the summer term, completion is within honors ranges, the
honors will be posted to the student’s official transcript.

MAPP Testing Requirement for Graduation
All full-time degree-seeking students need to take the MAPP
test during their last semester before graduation. This test

MORGAN COMMUNITY COLLEGE
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4.

COMMUNICABLE DISEASES
Based on current information from the American College
Health Association, the National Centers for Disease Control,
and the Colorado Department of Health, there are numerous
reportable communicable diseases which can represent a
public health threat to the campus community. When cases
of reportable communicable diseases are known to exist on
the MCC campus, the President of the college will appoint a
committee to review matters on a case-by-case basis.
The committee will include the following:
•
Attending physician of infected individual
•
Representative from Student Services
•
Representative from Faculty
•
Representative from Administration
The committee will review the issues, consider the guidelines
from the above-listed agencies, and provide
recommendations to the college President for resolution.

STUDENT CODE OF CONDUCT
Students shall not engage in the unauthorized or unlawful
manufacture, distribution, purchase, dispensation, possession,
use/abuse of alcohol and/or illicit drugs on college property
or as a part of any college activity. This includes the use,
distribution, purchase or possession of "medical marijuana"
which remains a violation in Federal law.
LEGAL SANCTIONS FOR DRUG AND ALCOHOL USE
There are legal sanctions for violation of the Student Code of
Conduct. The possession, sale, and use of any illegal drug are
strictly prohibited. The sale of alcoholic beverages is
prohibited except in designated areas, at times and dates
approved by MCC Administrators and licensed by the
Colorado State Department of Revenue. Any violations will
be immediately referred to local law enforcement agencies
and are subject to criminal penalties under local, state or
federal law. The penalty assessed depends upon the nature
and severity of the individual offense.

CRIME AWARENESS AND CAMPUS SECURITY ACT OF
1990
In compliance with the Campus Security Act: Title II of Public
Law 101-542, MCC has adopted the following policy for
reporting criminal activities:
MCC policy is that all criminal actions or other emergencies
are to be reported to the Vice President for Administration
and Finance, or his/her designee, whether in person or by
telephone.
•
The Vice President for Administration and Finance will
respond to all calls; medical assistance will be
administered by the Morgan County Ambulance
Services.
•
Law enforcement assistance will be provided upon
request by the City of Fort Morgan Police Department.
•
Motor vehicle accident, investigation assistance will be
requested from the same.

MCC SANCTIONS
Students and/or employees who violate the above standards
of conduct will be subject to disciplinary action under
employee and student policies. The sanctions include, but
are not limited to, a requirement to complete an appropriate
rehabilitation or re-entry program; expulsion from college or
termination of employment; and/or referral to authorities for
prosecution.
HEALTH RISKS
There are many health risks associated with the use of
alcohol and illegal drugs/substances. Health risks associated
with drug and alcohol abuse include, but are not limited to,
malnutrition, brain damage, heart disease, pancreatic
disease, cirrhosis of the liver, mental illness, death, low birth
rate babies, and babies with drug addictions.
Referrals for counseling, treatment, and rehabilitation
programs are available through the community. Consult your
local yellow pages for a listing of private and communitybased programs.

CRIME CATEGORIES TO BE REPORTED
Murder, rape, robbery, aggravated assault, burglary, motor
vehicle theft, and arrests for liquor law violations (not
including drunkenness or driving under the influence of
alcohol), drug abuse violations, and weapons violations.
CRIME RECORDS
The college will provide a record of violent crimes committed
on the MCC campus and make those records available
each September to the students and employees of MCC
and available on request to those seeking employment or
enrollment.

EMERGENCY NOTIFICATION SYSTEM/MCC ALERT
Morgan Community College has implemented an
emergency notification system. The system, called, "MCC
Alert", is capable of notifying students, faculty and staff in the
case of an emergency on the Fort Morgan campus or at any
one of the four centers in Bennett, Burlington, Limon, or Wray.
Messages are sent via telephone, email, cell phone, and/or
text messaging if it is enabled by the owner.

DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM
Morgan Community College ("College") is a state system
community college governed by the State Board for
Community Colleges and Occupational Education ("Board").
Board policy requires the college to comply with the Drug
Free Schools and Communities Amendments of 1989 (PL 101226 in Federal Law). In compliance, MCC has adopted and
implemented a Drug and Alcohol Abuse Prevention Program
that includes:
1. Student Code of Conduct
2. Legal sanctions for unlawful possession or distribution of
illicit drugs and alcohol
3. Health risks associated with the abuse of alcohol and
the use of illicit drugs

MORGAN COMMUNITY COLLEGE

Referral Resource - Available counseling, treatment, and
rehabilitation program

Students activate and update their MCC Alert notification
numbers/emails on MyMCC.
MCC Alert will send a test message each semester. The
message will clearly state that it is only a test and will be sent
to currently enrolled semester students, faculty, and staff.
Recipients of the messages are not to reply to them; just
recognize how they are received. The caller ID number of an
MCC Alert call is (970) 542-3110; a text message is identified
by MorganCC Alert 23177; and an email will identify the
sender’s email address as MorganCC_Alert@morgancc.edu.
This email address is being protected from spambots.
JavaScript must be enabled to view it.

19

2017-2018 Student Handbook

The MCC Alert system will be used to transmit brief, urgent
messages related to emergencies or weather related
closures to the college’s population as quickly as possible.
MCC Alert is not used for general or miscellaneous
announcements. Emergency notifications may include but
are not limited to:
•
Fire alarms
•
Bomb threats or other imminent violent threats
•
Building evacuations and lock downs
•
Biological or pandemic emergency notifications
•
Natural disasters
•
Power outages and utility failures resulting in an
imminent threat
•
Closure due to declared civil emergency
•
Severe weather related closures

exterior door latching system in use. Once you have exited,
please check that the doors locked behind you.
During periods of inactivity, school closings, and on all major
holidays, the buildings will remain locked. Only staff with
approved exterior door access and codes may enter the
building. MCC utilizes a 24-hour security monitoring system to
prevent unauthorized entry. If an unauthorized person gains
entry, the security monitoring company automatically notifies
the Fort Morgan Police Department to respond and take
appropriate action.
IDENTIFICATION
The administrative staff can ask for proof of identification
from campus occupants unknown to them.

When on campus follow procedures as detailed in the
Emergency Response Guide located in each classroom and
office.

NOTIFICATION OF SUSPICIOUS ACTIVITIES
The administrative staff solicits your involvement as to
reporting all suspicious or criminal activities which occur on
campus.

EMERGENCY RESPONSE TEAM (ERT)

SEX OFFENDER REGISTRY INFORMATION

MCC has formed an Emergency Response Team (ERT) made
up of faculty and staff members to ensure the safety of
students, faculty, staff, and visitors.
The ERT has developed the Emergency Response Guide
(ERG) and updates and makes changes to it as needed. The
guides are located throughout campus and in each
classroom.

Information concerning persons who are required by
Colorado law to register as sex offenders, including registered
sex offenders who are enrolled, employed or volunteering at
Morgan Community College, may be obtained from the
local police department or county sheriff’s department. The
Colorado Convicted Sex Offender website is
http://sor.state.co.us

REPORTING OF CRIMINAL ACTIVITIES

VIOLENCE/FIREARMS ON CAMPUS

In the event of a crime of murder, rape (or attempted rape),
robbery, aggravated assault, burglary (or attempted
burglary), or motor vehicle theft (or attempted theft)
occurring on the Morgan Community College campus,
witnesses or victims are advised to contact one of the
following people immediately:
•
Vice President for Administration & Finance Ext. 3127
•
Vice President of Student Success Ext. 3111
•
Local Law Enforcement/Emergency Services 911
If the law enforcement is contacted directly, the information
should also be reported to the Vice President for
Administration and Finance. The above college personnel will
work directly with the individual(s) reporting the incident and
in conjunction with the appropriate personnel outside of the
college as necessary.

VIOLENT BEHAVIOR
Violent behavior or the threat of violence toward employees,
students, the general public, college property or college
operated facilities will not be tolerated. Violent behavior is
defined as any act or threat of physical, verbal, or
psychological aggression or the destruction or abuse of
property by any individual.
FIREARMS
No person may have on his or her person any unauthorized
firearm, ammunition, explosive device, or illegal weapon on
campus or any facility used by Morgan Community College.
"Weapon" means any of the following which in the manner it
is used or intended to be used is capable of producing
death or serious bodily injury:
•
A firearm, whether loaded or unloaded;
•
A knife;
•
A bludgeon;
•
Or any other weapon, device, instrument, material, or
substance, whether animate or inanimate.

SAFETY WARNINGS
Students are encouraged to travel in pairs or groups when
walking to and from the parking lot, particularly in the
evenings and at night. As the college becomes aware of
potential threats to the college community, students and
other members of the college community will be given timely
notice regarding violent crimes reported on campus.

Persons authorized to carry firearms and other equipment
defined in the policy are:
•
Those persons conducting and participating in an
approved program of instruction in the college’s
curriculum which requires access to such equipment as
an integral part of the instructional program;
•
Those persons authorized by law to carry firearms; and
those persons granted permission at the discretion of the
college president for specific purposes from time to time

SECURITY FOR CAMPUS BUILDINGS
DOORS
The campus buildings will be open:
Monday-Friday 7:00 a.m. - 10:00 p.m.*
Saturday 7:00 a.m. - 4:00 p.m.*
Sundays Closed*
(*Unless special arrangements have been made.)

Any person(s) in violation of this regulation shall be subject to
College disciplinary action, as well as being charged with
violation of existing criminal statutes.

Anyone who is within the building at closing hours is able to
exit the building at various locations due to the type of
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In the event of a violent behavior or firearm occurrence,
notify the Vice President of Student Success (ext. 3111). If that
Vice President is unavailable, notify the office of the President
(ext. 3105), Vice President for Administration and Finance
(ext. 3127), or the Vice President of Instruction (ext. 3208) who
will then initiate the call to 911.

release of student records, or personally identifiable
information contained therein, other than public information,
without the written consent of the student, or in accordance
with existing State or Federal statutes.
Also see Family Educational Rights & Privacy Act (FERPA)
Also see Fair and Accurate Credit Transactions Act (FACTA)

ADA Statement

Domestic Violence, Sexual Assault, and
Stalking

Morgan Community College complies with and fully supports
Section 504 of the vocational rehabilitation act of 1973 with
amendments of 1974 as well as the Americans with
Disabilities Act (ADA) of 1990. “No qualified individual with a
disability shall, by reason of such disability, be subjected to
discrimination.”

PROHIBITION STATEMENT

Those wishing to seek accommodations must contact the
ADA Coordinator, Dan Marler, at (970) 542-3157.

Morgan Community College prohibits the offenses of
domestic violence, sexual assault and stalking; as defined by
C.R.S. 18-6/800.3, C.R.S. 18-3-402, and C.R.S. 18-3-602. The
College also prohibits the offense of dating violence as
defined as the physical, sexual, or psychological/emotional
violence within a dating relationship, as well as stalking. It
can occur in person or electronically and may occur
between a current or former dating partner. You may have
heard several different words used to describe teen dating
violence including: relationship abuse, intimate partner
violence, relationship violence, dating abuse, domestic
abuse, and domestic violence. The definition of "consent" in
reference to sexual activity is defined per state statute C.R.S.
18-3-401(1.5) under "unlawful Sexual Behavior."

Campus Security Policy/Crime Statistics Act

For further information please contact one of the following:

Students have the responsibility to self-identify to the
institution as a person with a disability or special need.
Appropriate documentation must be provided to the ADA
coordinator. Students of special populations may be eligible
for "reasonable accommodations" so long as they meet and
follow MCC policy and procedure.
See http://www.morgancc.edu/students/future-students/disabilityservices/

The Clery Act report is available on the MCC website or from
MCC Student Services. A list of sexual offenders in the area
can be obtained through local Police/Sheriff's Departments.

Kent Bauer, Vice President of Student Success
970.542.3111
Kent.Bauer@morgancc.edu

Additional information can be found at http://ope.ed.gov/security/
and http://nces.ed.gov/collegenavigator/.

Susan Clough, Vice President of Administration &
Finance/Title IX Coordinator/Human Resources
970.542-3127
Susan.Clough@morgancc.edu

Disclosure of Student Records
Records at Morgan Community College help staff and
faculty plan educational opportunities to meet the needs of
individual students, better understand students, counsel more
effectively with them and assist in employment after
graduation. MCC student records are regarded as
confidential. These records will be released to faculty and
professional staff for authorized college-related purposes.
Academic records are released only with the written consent
of the student or under specific guidelines set out in the
Family Educational Rights and Privacy Act (FERPA) of 1974, as
amended. Transcripts may be withheld because of
outstanding financial obligations to Morgan Community
College or any CCCS college. Certain items of student
information have been designated by Morgan Community
College as public or directory information. Currently enrolled
students may withhold disclosure of directory information by
notifying the Registrar in writing each academic year that he
or she does not want the directory information released for
that period of time. Academic year is defined as summer
through spring terms within one 12-month period. Morgan
Community College assumes that unless students specifically
request that directory information be withheld, they are
approving this information for disclosure.
The privacy and confidentiality of all student records shall be
preserved and access guaranteed in accordance with The
Family Educational Rights and Privacy Act (FERPA), and The
Privacy Act of 1974 (as amended, 1976) and pursuant
regulations. The College will not permit access to, or the
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To report an incident please contact one of the people listed
above or electronically at:
http://www.morgancc.edu/about-mcc/bit/
In case of an emergency call 911.

Drug and Alcohol Prevention Information
Drug and Alcohol Prevention Information and policies are
available on the website at
http://www.morgancc.edu/about-mcc/legal-notices/ and in
the MCC Student Services Office. MCC supports the efforts of
local, state and federal governments in promoting a drug
free America pursuant to Public Law 101.

Family Educational Rights and Privacy Act
(FERPA)
Morgan Community College complies fully with the Family
Educational Rights and Privacy Act (FERPA) of 1974.
This act was designated to protect the privacy of education
records, to establish the right of students to inspect and
review their educational records, and to provide guidelines
for the correction of inaccurate or misleading data through
informal and formal hearings. Students also have the right to
file complaints with the Family Educational Rights and Privacy
Act (FERPA) Office concerning alleged failures by the
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institution to comply with the Act. If you have questions
concerning the Family Educational Rights and Privacy Act
(FERPA), contact the Student Services staff. Copies of the
Morgan Community College policy relating to the Family
Educational Rights and Privacy Act (FERPA) of 1974, as
amended, are available in the Student Services office.
1. Students have the right to access their own scholastic,
personal, and college records. All students have the
right to examine, in the presence of a professional staff
member, their own college records.
2. Other than for collection of such data for statistical
reporting purposes as required by proper State or
Federal authorities, no record shall be made in relation
to any of the following matters except upon express
written consent of the student or in accordance with
existing State or Federal Statutes:
a. Race
b. Religion
c. Political or social views
d. Disability status
3. Records that document student disabilities or special
population classification for the purpose of qualifying
them to receive academic accommodations will be
held by the ADA Coordinator. The ADA Coordinator will
only share relevant records with other College authorities
if it is deemed necessary to do so in order to further
student disability or special population-related support.
Information will only be shared with off-campus entities
according to College policy or if the students themselves
initiate such actions through a signed written request.
4. The following items will be designated as "directory
information." Colleges may disclose any of this
information without prior written consent, unless notified
by the student in writing to the contrary by the first
official class meeting date of each semester. Directory
information is limited to the current academic year only.
•
Student Name
•
Major field of study
•
Dates of attendance
•
Participation in officially recognized activities and
sports
•
Degrees and awards received
•
Most recent educational institution attended
•
Enrollment status (i.e. full-time, three-quarter-time,
half-time, less than half-time, withdrawn, graduated
or deceased)

persons, to institutions with whom MCC has transfer
agreements and students have declared an intent to transfer
to that institution, and in response to requests made by
military recruiters who are granted access to students in
higher education by the Solomon Amendment.
Additionally, student names may be released for graduation
listings and lists of special awards, honors and events
released to the news media. All other information contained
in your records is considered private and not open to the
public without your written consent.
5.

A College official is a person employed by the College in an
administrative, supervisory, academic or research or support
staff position (including law enforcement unit personnel and
health staff); a person or company with whom the College
has contracted as its agent to provide a service instead of
using college employees or officials (such as an attorney,
book vendor, electronic transcript services, verification
services, auditor, or collection agent);a person serving on the
College Board; or a student serving on an official committee,
such as a disciplinary or grievance committee, or assisting
another school official in performing his or her tasks. MCC has
designated the National Student Clearinghouse as a College
official. A College official has a legitimate educational
interest if the official needs to review an education record in
order to fulfill his or her professional responsibilities for the
College. Upon request, the College discloses education
records, without a student’s consent, to officials of another
school, in which a student seeks or intends to enroll, or after
enrollment.
Also see Fair and Accurate Credit Transactions Act (FACTA)

Fair and Accurate Credit Transactions Act
(FACTA)
In accordance with the Fair and Accurate Credit
Transactions Act (FACTA) of 2003, Morgan Community
College adheres to the Federal Trade Commission's (FTC)
Red Flag Rule (A Red Flag is any pattern, practice, or specific
activity that indicates the possible existence of identity
theft.), which implements Section 114 of the FACTA and to
the Colorado Community College System’s Identity Theft
Prevention and Detection Program, which is intended to
prevent, detect and mitigate identity theft in connection
with establishing new covered accounts or an existing
covered account held by the Colorado Community College
System (System or CCCS) or one of its thirteen (13)
community colleges, and to provide for continued
administration of the Program.

MCC discloses education records without a student’s prior
written consent under the FERPA exception for disclosure to
school officials with legitimate educational interests. The
following individuals have access to student records because
of their official functions: MCC officials, officials at other
schools and colleges to which the student applies, state or
federal education authorities, officials evaluating the
application for financial aid, state and local officials
requesting reporting data, organizations conducting studies
for educational institutions or agencies, BOCES, accrediting
organizations, parents of dependent students (proof of
dependency is required – MCC will attempt to notify the
student before releasing information), and the Veterans
Administration.

If a transaction is deemed fraudulent, appropriate action will
occur. Action may include, but is not limited to, cancelling
of the transaction, notifying and cooperating with law
enforcement, reporting to the Office of the Vice President of
Student Success, and notifying the affected parties. For
more information on FACTA, Red Flag Rules, and Identity
Theft Consumer Information, please see the links provided
below or you may contact Student Records.

In addition, MCC may also provide information without
consent to comply with Judicial orders, in emergencies
where the information in the student file is needed to protect
the health, safety, or welfare of the student or that of other
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Students have the right to provide written consent
before MCC discloses personally identifiable information
from the student’s education records, except to the
extent that FERPA authorizes disclosure without consent.
One exception which permits disclosure without consent
is disclosure to College officials with legitimate
educational interests.
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Federal Trade Commission Statute
http://www.consumer.ftc.gov/sites/default/files/articles/p
df/pdf-0111-fair-credit-reporting-act.pdf

subject to change throughout the year and are effective
immediately upon adoption by the Board or System
President, respectively. Students are expected to be familiar
with and adhere to the BPs, SPs as well as College directives,
including but not limited to the contents of this document.
To access BPs and SPs, see https://www.cccs.edu/aboutcccs/state-board/policies-procedures/.

Red Flag Rules
http://business.ftc.gov/privacy-and-security/red-flags-rule
Identity Theft Consumer Information
http://www.consumer.ftc.gov/features/feature-0014identity-theft

Nothing in this document is intended to create (nor shall be
construed as creating) an express or implied contract or to
guarantee for any term or to promise that any specific
process, procedures or practice will be followed or benefit
provided by the College. The College reserves the right to
modify, change, delete or add to the information in this
document as it deems appropriate.

Also see Family Educational Rights & Privacy Act (FERPA)

Gainful Employment Information
To prepare students for gainful employment in a recognized
occupation, the US Department of Education requires
colleges to disclose certain financial information. Details can
be found at www.morgancc.edu/gainfulemployment.

Rev. 04/16

Student Right-to-Know
In accordance with Title I of Public Law 101-542, information
about graduation rates is available on the MCC website
www.morgancc.edu or from the Office of Institutional
Research; additional graduation data is also available at the
Colorado Department of Higher Education website:
http://highered.colorado.gov/.

Notice of Non-Discrimination
Morgan Community College prohibits all forms of
discrimination and harassment including those that violate
federal and state law, or the State Board for Community
Colleges and Occupational Education Board Policies 3-120
or 4-120. The College does not discriminate on the basis of
sex/gender, race, color, age, creed, national or ethnic origin,
physical or mental disability, veteran status, pregnancy
status, religion, genetic information, gender identity, or sexual
orientation in its employment practices or educational
programs and activities. Morgan Community College will
take appropriate steps to ensure that the lack of English
language skills will not be a barrier to admission and
participation in vocational education programs.
The College has designated Susan Clough as its Affirmative
Action Officer/Equal Opportunity Coordinator/Title IX
Coordinator with the responsibility to coordinate its civil rights
compliance activities and grievance procedures.

Student Rights & Responsibilities
Colorado Student Bill of Rights
The Colorado general assembly hereby finds that students
enrolled in public institutions of higher education shall have
the following rights:
1. Students should be able to complete their associate of
arts (A.A.) and associate of science (A.S.) degree
programs in no more than sixty credit hours or their
baccalaureate programs in no more than one hundred
twenty credit hours unless there are additional degree
requirements recognized by the commission;
2. A student can sign a two-year or four-year graduation
agreement that formalizes a plan for that student to
obtain a degree in two or four years, unless there are
additional degree requirements recognized by the
commission;
3. Students have a right to clear and concise information
concerning which courses must be completed
successfully to complete their degrees;
4. Students have a right to know which courses are
transferable among the state public two-year and fouryear institutions of higher education;
5. Students, upon completion of core general education
courses, regardless of the delivery method, should have
those courses satisfy the core course requirements of all
Colorado public institutions of higher education;
6. Students have a right to know if courses from one or
more public higher education institutions satisfy the
students’ degree requirements;
7. A student’s credit for the completion of the core
requirements and core courses shall not expire for ten
years from the date of initial enrollment and shall be
transferable.
View full text at:
http://highered.colorado.gov/Academics/Appeals/#billofrig
hts 23-1-125. Colorado Commission on Higher Education
directive - Student Bill of Rights

For information, contact:
Susan Clough,
Vice President for Administration and Finance
920 Barlow Rd.
Fort Morgan, CO 80701,
970-542-3127
You may also contact:
The Office for Civil Rights,
U.S. Department of Education,
Region VIII,
Federal Office Building,
1244 North Speer Boulevard, Suite 310,
Denver, CO 80204,
Telephone (303) 844-3417

Rights Reserved
DOCUMENT PROVISION
This document contains pertinent information affecting
students, current through the date of its issuance. To the
extent that any provision of this Handbook is inconsistent with
State or Federal law, State Board for Community Colleges
and Occupational Education Policies (BPs) or Colorado
Community College System President’s Procedures (SP’s), the
law, BPs and SPs shall supersede and control. BPs and SPs are
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4.
5.

Student Rights and Responsibilities
Classroom
1. Students have the right to inquire, to discuss, and to
express their views by orderly means that do not infringe
upon the rights of others or impede the progress of the
course.
2. Students have the right to expect that instructors will
conduct themselves professionally in the classroom in
accordance with College policy.
3. Students have the right, through a printed syllabus and
course outline, to be informed of the academic
standards expected of them in each course. Academic
standards shall include, but are not limited to, contents,
objectives to be achieved, and grading criteria which
will be applied to a particular course of study.
4. Students have the right to be evaluated solely on the
basis of their academic performance, not on their
opinions or conduct in matters unrelated to academic
standards. Students have the right to be protected
through established procedures against prejudiced or
capricious academic evaluation. Students may not
grieve a grade. Students can grieve violation of the
state’s grading criteria or the inequitable application of
grading criteria.
5. Students have the opportunity, through established
institutional mechanisms, to assess the value of a course,
services, facilities, and equipment; to make suggestions
as to its direction; and to evaluate both the instructor
and the instruction they have received.
6. Students have the right to privacy. Personal or scholastic
information about students shall be considered
confidential and shall not be disclosed to others except
in accordance with College policy, Colorado State
Open Records Act, The Family Educational Rights and
Privacy Act (FERPA), and Freedom of information
statutes.
7. Students have the right to reasonable academic
assistance provided by the institution both in and out of
the classroom, based on a resource available basis.
8. Students have the right to legally mandated absences,
such as military duty, jury duty, or legal summons to a
court of law. Students receiving financial aid or Veterans
benefits should contact the Financial Aid Office.
9. No qualified individual with a self-identified disability
shall, by reason of disability, be excluded

Student Code of Conduct (SCOC)
Students are subject to the same federal, state, and local
laws as non-students and are the beneficiaries of the same
safeguards of individual rights. As members of the academic
community, students are expected to conduct themselves in
a reasonable manner.
Students should at all times try to promote a sense of
cooperation and work to build an atmosphere that will be
most conducive to the goals of higher education. Members
of the College community shall recognize the authority of the
College to publish and maintain its own set of rules and
regulations. It is the responsibility of all members of the
College community to make themselves aware of the rules
and regulations of the institution and comply with those rules
and regulations. All members of the College community,
while on campus or while participating in College-sponsored
activities (on or off campus), are expected to comply with
College rules and regulations and with the regulations of offcampus sites.
Conduct that violates student rights and freedoms and is
subject to disciplinary action includes, but is not limited to:
1. Academic Misconduct: Plagiarizing, cheating, or
committing any other form of academic misconduct
including, but not limited to, unauthorized collaboration,
falsification of information, and/or helping someone else
violate reasonable standards for academic behavior.
Students who engage in any type of academic
dishonesty are subject to both academic consequences
as determined by the instructor and to disciplinary
action as outlined in the Morgan Community College
disciplinary procedures.
2. Disruptive Behavior: Engaging in any disruptive behavior
that negatively affects or impedes teaching or learning
(regardless of mode of delivery or class setting); or
disrupts the general operation of the college.
3. Deceitful Acts: Engaging in deceitful acts, including, but
not limited to: forgery, falsification, alteration,
misrepresentation, non-disclosure, or misuse of
documents, records, identification and/or educational
materials.
4. Conduct that is Detrimental to College or to Safety:
Conduct that is deemed detrimental, harmful and/or
damaging to the college and/or that jeopardizes the
safety of others as determined by the Vice President for
Student Success. Examples include, but are not limited
to, slamming doors, throwing chairs, and/or defacing of
college property, or property of others.
5. Physical/Non-physical Abuse:
•
Physical abuse or conduct that threatens or
endangers another person’s health or safety.
•
Non-physical abuse, threats, intimidation, coercion,
influence, or any unwelcome conduct in any form
that is sufficiently severe, pervasive or persistent that
it alters the conditions of the learning environment
or employment.

Campus
1. Outside the classroom, students have the right to discuss
and express by orderly means, views in support of any
cause, providing it does not disrupt the operation of the
institution or infringe on the rights of other members of
the College community, subject only to reasonable
time, place, and manner restrictions.
2. Students shall have the right to dress in any way that
personal taste dictates and that does not interfere with
the education process or with health and safety
requirements and is not lewd, indecent, or obscene.
Clothing with offensive and/or obscene wording or
pictures will not be tolerated. Students wearing such
items will be asked to change the item of clothing or
leave campus.
3. Students have the right to be free from harassment or
discrimination based on race, national origin, gender,
religion, disability, age or sexual orientation.

MORGAN COMMUNITY COLLEGE

Expect an environment free of drug and alcohol abuse.
Family members or friends of students are welcome to
wait for students to complete class time or school
business in the Learning Resource Center (library). All
other areas of campus, including the Student Center,
are for student use and considered No Loitering zones.
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•

Knowingly falsifying, publishing or distributing, in any
form, material that tends to impeach the honesty,
integrity, virtue or reputation of another person.
6. Harassment and/or Discrimination: Discrimination or
harassment on the basis of sex/gender, race, color, age,
creed, national or ethnic origin, physical or mental
disability, veteran status, pregnancy status, religion or
sexual orientation.
7. Sexual Misconduct: Sexual Misconduct offenses include,
but are not limited to Sexual Harassment, NonConsensual Sexual Contact (or attempts to commit
same), Non-Consensual Sexual Intercourse (or attempts
to commit same), and/or Sexual Exploitation. (See SP 4120a for more information: http://www.cccs.edu/wpcontent/uploads/2013/09/SP-4-120a.pdf)
8. Weapons: Possession or distribution of any unauthorized
firearms, ammunition, explosives, fireworks and/or other
dangerous weapons (or chemicals/flammable liquids) or
use/threat of use of any instrument (including, but not
limited to paint ball guns, pellet guns, air soft guns, bow
and arrows, knives) as a weapon to intimidate, harass, or
cause harm to others.
9. Narcotics/Alcohol: Use, being under the influence,
manufacturing, possession, cultivating, distribution,
purchase, or sale of alcohol and/or drugs (illegal and/or
dangerous or controlled substance) and/or
alcohol/drug paraphernalia while on college owned or
college controlled property, and/or at any function
authorized or supervised by the college and/or in state
owned or leased vehicles. Note: Although possession
and use of marijuana consistent with the requirements of
the Colorado Constitution is no longer a crime in the
State of Colorado, the possession and use of marijuana
remains illegal under federal law. Consistent with federal
law, including the Controlled Substances Act and the
Drug Free Schools and Communities Act, the use and/or
possession of marijuana continues to be prohibited while
a student is on college owned or college controlled
property, and/or any function authorized or supervised
by the college and/or in state owned or leased vehicles.
10. Dress Code: Dress or personal hygiene that fails to meet
the established safety or health standards of specific
classes or activities offered by the college.
11. Leaving Children Unattended: Leaving children
unattended or unsupervised in campus buildings or on
campus grounds unless enrolled or participating in
authorized campus activities.
12. Violation of Laws, Directives, and Signage:
•
Violating any municipal, county, state or federal
law that adversely impacts the conditions of the
educational or employment environment.
•
Violations of college traffic and parking rules,
regulations, or signage.
•
Damage to or falsely using fire alarms and/or fire
extinguishers.
•
Creating an intentional obstruction that
unreasonably interferes with freedom of movement,
either pedestrian or vehicular. This includes, but is
not limited to leading or inciting to disrupt college
activities. Failure to comply with the lawful directives
of College employees acting within the scope of
their duties, including those directives issued by a
College administrator to ensure the safety and wellbeing of others.
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Violations of college policies, protocols, procedures
or signage.
Illegal Gambling: Participation in illegal gambling
activities on college owned or college controlled
property, and/or any function authorized or supervised
by the college and/or in state owned or leased vehicles.
Unauthorized Entry and/or Unauthorized Possession: Entry
into or use of any building, room, or other collegeowned or college-controlled property, grounds, or
activities without authorized approval. This also includes,
but is not limited to the unauthorized possession,
duplication or use of college keys, lock combinations,
access codes, and access cards and/or credentials
and/or propping open or tampering with
doors/windows.
Unacceptable Use of College Equipment, Network or
System: Unacceptable uses of any college-owned or
operated equipment, network or system including, but
not limited to: knowingly spreading computer viruses;
reposting personal communications without author’s
consent; copying protected materials; using the network
for financial or personal gain, commercial activity, or
illegal activity; accessing the network using another
individuals account; unauthorized downloading and/or
uploading software and/or digital video or music;
downloading/uploading, viewing or displaying
pornographic content, or any other attempt to
compromise network integrity.
Unauthorized Pets/Animals: Possession of any
unauthorized pet or animal, excluding trained service
animals (For residential dorms only: and/or assistance
animals) while on college-owned or college-controlled
property.
Tampering with Student Organization, Election, or Vote:
Tampering with the process of any college recognized
student organization, election or vote.
Group or Organization Conduct: Students who are
members of a college recognized student organization
or group and commit a violation of the Student Code of
Conduct may be accountable both as an individual
and as a member of the student organization.
Abuse of the Student Disciplinary and/or Grievance
Procedure:
•
Abuse of the Student Disciplinary and/or Grievance
Procedure includes, but is not limited to the
following:
•
Disruption or interference with the orderly conduct
of the student disciplinary/grievance procedure.
•
Falsification, distortion, or misrepresentation, or
knowingly pursuing malicious, frivolous, or fraudulent
charges.
•
Attempting to discourage an individual’s proper
participation in, or use of, the student disciplinary/
grievance procedure.
•
Attempting to influence the impartiality of a
participant and/or the student disciplinary/
grievance procedure.
•
Harassment (verbal or physical) and/or intimidation
of a participant in the student disciplinary/
grievance procedure.
•
Failure to comply with directives and/or sanctions
imposed under student disciplinary/grievance
procedure.
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Influencing or attempting to influence another
person to commit an abuse of the student
disciplinary/grievance procedure.
•
Engaging in retaliatory acts in any form against any
person or person(s) involved in the student
disciplinary/grievance procedure
•
Unauthorized Entry into College Events:
•
Entering or attempting to enter any collegesponsored activity without proper credentials for
admission.
Preventing or attempting to prevent any student(s) from
attending any class or other College activity, impeding,
or disrupting any class or other College activity, or
attempting to prevent any person from lawfully entering,
leaving, or using any College facility. Intentional and
unauthorized interference with a right of access to
College facilities, freedom of movement or freedom of
speech.
Damaging, destroying, or stealing College property or
private property of students, College staff or guests
when such property is located upon or within College
buildings or facilities
Failure to comply with the verbal or written directions of
a College official, violating any College suspension,
probation, or conditions thereof. Failing to comply with
contractual obligations with the College (such as
defaults on payments, loan agreements, terms of work
study, employment, etc.).
Influencing or attempting to influence any employee or
any student enrolled in the College through the offerings
or acceptance of favors (including sexual), bribery, or
any kind of threats.
Violation of college rules regarding the operation and
parking of motorized vehicles on college property.
Aiding, abetting, or inciting others to commit any of the
acts listed above.

Chief Student Services Officer (CSSO): The individual
designated by the College President to administer student
affairs and be responsible for administering the College’s
Student Code of Conduct and this procedure. The CSSO
may delegate student discipline to another individual
(designee).
Code of Conduct: A document developed and published
by each College which defines prescribed conduct of
students.
Complainant(s): A person(s) who is subject to the alleged
misconduct or related retaliation. For purposes of this
procedure, a complainant can be a CCCS employee(s),
student(s), authorized volunteer(s), guest(s), or visitor(s).
Day: Refers to working day unless otherwise noted below.
Jurisdiction: Applies to behaviors that take place on the
campus, at System or College sponsored events; and may
also apply off-campus and to online activity when the Chief
Student Services Officer (CSSO), or designee, determines that
the off-campus conduct affects a substantial System or
College interest. A substantial College interest is defined to
include the following:
•
Any action that constitutes criminal offense as defined
by federal or Colorado law. This includes, but is not
limited to, single or repeat violations of any local, state or
federal law committed in the municipality where the
System or the College is located;
•
Any situation where it appears that the accused
individual may present a danger or threat to the health
or safety of self or others;
•
Any situation that significantly impinges upon the rights,
property or achievements of self or others or significantly
breaches the peace and/or causes social disorder;
and/or
•
Any situation that is detrimental to the educational
interests of the System or the College.
Any online postings or other electronic communication by
students, including cyber-bullying, cyber-stalking, cyberharassment, etc. occurring completely outside of the System
or the College’s control (e.g., not on System or College
networks, websites or between System or College email
accounts) will only be subject to this procedure when those
online behaviors can be shown to cause a substantial oncampus disruption. Otherwise, such communications are
considered speech protected by the First Amendment to the
Constitution.

Note: Additional disciplinary policies may be in effect for the
health occupations. Please refer to these programs for
specific information. Students in the above programs do not
in any way forgo their right of due process through the
grievance procedure.
Also note: In most circumstances, college will treat attempts
to commit code of conduct violations as if those attempts
had been completed.
Violations of the above may result in, but are not limited to,
fines, restitution, community service, and/or disciplinary
procedures.

Notice: Notices which are required to be given by this
procedure shall be considered served upon the student
when given by personal delivery, mailing by certified mail, or
emailing the student to their official College email address
requesting a delivery receipt notification. If notice is mailed,
student shall be given three (3) additional days to respond.

Student Disciplinary Procedure
APPLICATION
The procedure applies to students within the Colorado
Community College System (CCCS).

Respondent: A student whose alleged conduct is the subject
of a complaint or incident.
Sanctions: One or more of the following may be imposed
when there is a finding that a student has violated the
College’s Code of Conduct:
1. Warning: A Notice served upon the student advising
her/him that he/she is violating or has violated College
regulations.
2. Probation: After a finding of violation of the Code of
Conduct, restriction of student’s privileges for a
designated period of time including the probability of

BASIS
Students are expected to adhere to the Student Code of
Conduct and policies and procedures of the College. If a
student is charged with violating her/his College’s Code,
these are the procedures to be used in resolving the charge.
DEFINITIONS
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3.

4.

5.

more severe disciplinary sanctions if the student is found
to be violating any College regulations during the
probationary period.
Other Disciplinary Sanction: Fines, restitution, denial of
privileges (including extra-curricular activities or holding
office in student organizations), assignment to perform
services for the benefit of the College or community;
educational sanctions such as mediation, letter of
reflection, attendance at a workshop, seminar, or
training writing a letter of apology seeking academic
advising; re-assignment or eviction from campus
housing, substance abuse screening, re-assignment to
another class section, including a potential online
section, or other sanction that doesn’t result in the
student being denied the right of attending classes, or
any combination of these.
College Suspension or Expulsion: An involuntary
separation of the student from the College for
misconduct not based on academic performance for a
specified period of time. a. Suspension is a separation
that shall not exceed three academic terms (including
summer term) per suspension for any singular offense or
situation. While a student is suspended, he or she is not
eligible for admission or re-admission at any of the
community Colleges within the System. Additionally, if a
student is suspended at any of the other Auraria
Campus Institutions (i.e., Metropolitan State University of
Denver [MSUD] or the University of Colorado Denver
[UCD]), he or she will not be eligible for admission or readmission at the Community College of Denver
(CCD). Consequently, if a student is suspended at MSUD
or UCD and attempts to enroll at one of the other twelve
community Colleges within the System, he or she may
be denied pursuant to the process under Board Policy 410, Admission, Continued Enrollment and Re-enrollment
of Students. Once the suspension is lifted at any of the
community Colleges within the System, MSUD or UCD,
the student may be eligible for admission or readmission. Examples of suspension include, but are not
limited to the following: the College, a department or
program, a class, use of a College facility or an activity.
Students may be suspended from one class period by
the responsible faculty member or adjunct instructor.
Longer suspensions can only be implemented by the
CSSO or designee in accordance with this
procedure. b. Expulsion is an indefinite separation from
the College. The expelled student is not eligible for
admission or re-admission at any of the community
Colleges within the System. Additionally, if a student is
expelled at MSUD or UCD, he or she will not be eligible
for admission or re-admission at CCD. Consequently, if a
student is expelled at MSUD or UCD and attempts to
enroll at one of the other twelve community Colleges
within the System, he or she may be denied pursuant to
the process under Board Policy 4-10, Admission,
Continued Enrollment and Re-enrollment of Students. In
exceptional cases where a student wants to be
considered for admission or re-admission after an
expulsion has been implemented, the student bears the
burden to prove that the behavior resulting in the
expulsion has been resolved. It is the College’s discretion
to admit or deny the student.
Interim Action: An immediate action taken by the CSSO
or designee, to ensure the safety and well-being of
members of the System or College community;
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6.

preservation of System or College property; or if the
student poses a definite threat of disruption or
interference to others or the normal operations of the
System or College. In the event of an interim action, the
hearing before the CSSO or designee shall occur as soon
as possible following the interim action. If the College
issues a permanent sanction, the student shall be
afforded appeal rights as discussed below. If the
College does not implement a permanent sanction, the
interim action will be removed from the student’s
record.
The College may issue a “Cease Communications”, “No
Contact”, and/or “No Trespass” directive, also referred
to as a persona non grata.

Student: All persons currently taking courses at or sponsored
by the College(s), pursuing either credit or non-credit courses
(or both), including those concurrently attending secondary
or post-secondary institutions and College. Persons who are
not officially enrolled for a specific term, but who have a
continuing relationship with the College are considered
students.
Continuing Relationship: A student registered for an
upcoming term or has indicated intent via a transaction such
as a financial aid application to register for an upcoming
term. A continuing relationship also includes students who are
first time enrollees who engage in misconduct prior to the
time of enrollment. For students in a continuing relationship
status, jurisdiction and the reasonable person standard must
be considered in pursuing disciplinary charges. The Student
Conduct Code shall apply to a student's conduct even if the
student withdraws from school while a disciplinary matter is
pending.
Title IX Coordinator(s) and Title VI and VII Coordinator(s) (EO
Coordinator): Designated by the College President to
oversee all civil rights complaints.
Training: All College officials involved with the investigation
and discipline process will be trained annually on the issues
related to domestic violence, dating violence, sexual assault,
and stalking.
PROCEDURES
The CSSO or designee shall receive all allegations of student
misconduct, investigate the complaints, which includes
meeting with the student to give him/her the opportunity to
respond to the allegations of misconduct. If the allegations of
misconduct are discrimination and/or harassment based on
federal or state civil rights laws, the College will investigate
those incidents through the Civil Rights Grievance and
Investigation Process, System President’s Procedures (SP) 350b and (SP) 4-31a via the following link:
https://www.cccs.edu/about-cccs/state-board/policiesprocedures/.
Once the investigation is complete, either through this
process or the Civil Rights Grievance and Investigation
Process, the CSSO or designee shall render a sanction
decision.
1. The CSSO or designee may decide that the charges can
be disposed of administratively by mutual consent of the
parties involved on a basis acceptable to them. If an
administrative resolution is not achieved, the CSSO or
designee shall issue a decision which determines
whether the alleged conduct occurred; whether the
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conduct violated the Code of Conduct or College
procedures; and impose a sanction(s) if appropriate.
In cases of domestic violence, dating violence, sexual assault
and stalking, the complainant and the respondent will be
notified simultaneously in writing of the outcome of any
disciplinary proceeding, as well as any changes to those
results or disciplinary actions prior to the time that such results
become final and shall be given the rationale for the
discipline decision.

Officer or committee will return the complaint to the Title
IX/EO Coordinator to reconsider in light of the new
evidence, only. The reconsideration of the CSSO,
designee, or Title IX/EO Coordinator is not appealable.
The procedures governing the hearing of appeals include
the following:
•
All parties should be timely informed of the status of
requests for appeal, the status of the appeal
consideration, and the results of the appeal decision.
•
If the Appeals Officer or committee determines there is
new evidence or error in the original proceeding, every
opportunity to return the appeal to the CSSO or
designee for reconsideration (remand) should be
pursued.
•
Appeals are not intended to be a full rehearing of the
complaint (de novo). In most cases, appeals are
confined to a review of the written documentation or
record of the original hearing, and pertinent
documentation regarding the grounds for appeal.
•
An appeal is not an opportunity for an Appeals Officer
or committee to substitute their judgment for that of the
CSSO or designee, merely because they disagree with
her/his finding and/or sanctions.
•
Appeals decisions are to be deferential to the original
decision, making changes to the findings only where
there is clear error and a compelling justification to do
so.
•
Sanctions imposed are implemented immediately, unless
the CSSO or designee stays their implementation in
extraordinary circumstances, pending the outcome of
the appeal.
•
The Appeals Officer or committee will render a written
decision on the appeal to all parties within seven (7)
days of receiving the appeal request. The committee’s
decision to deny appeal requests is final.

The student shall receive written notice of the decision and
be advised of her/his right to appeal the decision, subject to
the grounds below, by filing a written appeal with the CSSO
or designee within seven (7) days of service of the decision.
APPEAL
In the event of an appeal, the CSSO or designee shall give
written notice to the other party (e.g., if the accused student
appeals, the appeal is shared with the complainant who
may also wish to file a response), and then the CSSO or
designee will draft a response memorandum (also shared
with all parties). All appeals and responses are then
forwarded to the Appeals Officer or committee for initial
review to determine if the appeal meets the limited grounds
and is timely. The original finding(s) and sanction(s) will stand
if the appeal is not timely or substantively eligible, and the
decision is final.
If the appeal has standing, the documentation is reviewed.
Because the original finding(s) and sanction(s) are presumed
to have been decided reasonably and appropriately, the
party appealing the decision must specifically cite the
error(s) in the original determination on which the appeal is
based. The only grounds for appeal are as follows:
1. A material procedural or substantive error occurred that
significantly impacted the outcome of the hearing (e.g.
substantiated bias, material deviation from established
procedures); which must be explained in the written
appeal; or
2. To consider new evidence, unavailable during the
investigation or hearing that could substantially impact
the original finding or sanction. A summary of this new
evidence and its potential impact must be included in
the written appeal, as well as the reasons the new
evidence was not available during the original
proceeding. Failure to participate in the initial process
does not constitute as new information for the appeal
process If the Appeals Officer or committee determines
that a material procedural or substantive error occurred,
it may return the complaint to the CSSO or designee
with instructions to reconvene, in order to cure the error.
In rare cases of bias, where the procedural or
substantive error cannot be cured by the CSSO or
designee, the Appeals Officer or committee may order
that a new hearing be held by a different individual
acting in the place of the designated CSSO or designee.
The results of a reconvened hearing cannot be
appealed. The results of a new hearing can be
appealed once on (either or both of) the two
applicable grounds for appeals.

ADDITIONAL PROCESS PROVISIONS
The student may have the opportunity to be advised by a
personal advisor of their choice, at their expense, at any
stage of the process and to be accompanied by that
advisor at any meeting or hearing. An advisor may only
consult and advise her/his advisee, but not speak for the
advisee at any meeting or hearing. These procedures are
entirely administrative in nature and are not considered legal
proceedings. The CSSO may remove or dismiss an advisor
who becomes disruptive or who does not abide by the
restrictions on their participation.
•
The student is responsible for presenting her/his own
case and, therefore, advisors are not permitted to speak
or to participate directly in any hearing, except when
the student is under the age of eighteen (18) or
incapacitated.
•
Student shall have the right to identify documents,
witnesses and other material he/she would like the CSSO
or designee to review before making a final decision.
•
Any hearing held shall be conducted in private unless all
parties agree otherwise.
•
A record of the hearing should be maintained by the
CSSO or designee.
•
Audio and/or Video Recording – the College, at its
discretion, may audio or video record any meeting
throughout the process. Should a recording exist, the
student may request a copy at the end of the process.
No other audio or video recording will be allowed.

If the Appeals Officer or committee determines that new
evidence should be considered, it will return the
complaint to the CSSO or designee to reconsider in light
of the new evidence, only. If the subject matter pertains
to civil rights violations pursuant to SP 4-31a Civil Rights
Grievance and Investigation Process, the Appeals
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•

•
•

•

•
•

If student has a disability and would like to request an
accommodation to assist her/him through the discipline
process, he/she may do so by informing the CSSO or
designee. The CSSO or designee will then work with
disability support services to accommodate the request.
Proceedings under this procedure may be carried out
prior to, simultaneously with, or following civil or criminal
proceedings off-campus.
Standard of proof – the College will use the
preponderance of evidence standard in the disciplinary
proceedings, meaning, the College will determine
whether it is more likely than not that a conduct code
was violated.
All sanctions imposed by the original decision maker will
be in effect during the appeal. A request may be made
to the CSSO or designee for special consideration in
exigent circumstances, but the presumptive stance of
the College is that the sanctions will stand. Graduation,
study abroad, internships/externships, clinical
placements, extra-curricular activities, etc. do not (in
and of themselves) constitute exigent circumstances,
and students may not be able to participate in those
activities during their appeal. In cases where the appeal
results in reinstatement to the College or of privileges, all
reasonable attempts will be made to restore the student
to their prior status, recognizing that some opportunities
lost may be irretrievable in the short term.
The procedural rights afforded to students above may
be waived by the student.
All timelines may be extended as agreed upon by both
parties.

APPLICATION
This procedure applies to the Community Colleges within the
Colorado Community College System (CCCS) and the
System Office.
Allegations that an individual has engaged in any of these
prohibited behaviors will be investigated under System
President’s Procedure (SP) 3-50b, Civil Rights Grievance and
Investigation Process (if the accused is a CCCS employee,
authorized volunteer, guest, or visitor), or SP 4-31a, Civil Rights
Grievance and Investigation process (if the accused is a
student).
BASIS
The System and College communities have the right to be
free from sexual violence. All members of the System and
College communities are expected to conduct themselves in
a manner that does not infringe upon the rights of others.
CCCS believes in a zero tolerance policy for sex/genderbased misconduct. When an allegation of misconduct is
brought to an appropriate administrator’s attention, and a
respondent is found to have violated this procedure, serious
sanctions will be implemented to reasonably ensure that
such actions are never repeated. This procedure has been
developed to reaffirm these principles and to provide
recourse for those individuals whose rights have been
violated.
This procedure is intended to define the System and
College’s expectations and to establish a mechanism for
determining when those expectations have been violated.
When both the complainant and respondent are CCCS
employees, authorized volunteers, guests and/or visitors, the
System and Colleges will comply with Title VII of the Civil
Rights Act of 1964. When a complainant and/or respondent is
a student, the System and Colleges will comply with Title IX of
the Education Amendments of 1972 (Title IX). For all
individuals who this procedure applies to, the System and
Colleges will adhere to their obligations under the Violence
Against Women Reauthorization Act (VAWA) of 2013.

RETALIATORY ACTS
It is a violation of this procedure to engage in retaliatory acts
against any employee or student who reports an incident(s)
of Code of Conduct violations or any employee or student
who testifies, assists or participates in the discipline
proceeding, investigation or hearing relating to such
allegation(s) of Code of Conduct violations.

DEFINITIONS
ADA, Title VI and Title VII/Equal Opportunity Coordinator(s)
(EO Coordinator) is the employee designated by the System
or College President to oversee all civil rights complaints,
including sexual misconduct, when employees are both the
complainant and the respondent. The President may also
designate a “Deputy” EO Coordinator.

REVISING THIS PROCEDURE
CCCS reserves the right to change any provision or
requirement of this procedure at any time and the change
shall become effective immediately.
NOTE: The full procedure may be viewed at:
https://www.cccs.edu/bp-4-30-student-discipline/ or
https://www.cccs.edu/sp-4-30-student-disciplinaryprocedure/

The EO Coordinator’s responsibilities include, but need not be
limited to:
•
Contact for government inquiries;
•
Point person for all civil rights complaints involving
employees as complainant and respondent;
•
Creator and implementer of appropriate procedures;
•
Assurance of First Amendment protection;
•
Prevention and remediation of stalking;
•
Prevention and remediation of intimate partner and
relationship violence;
•
Prevention and remediation of bullying and
cyberbullying;
•
Oversight and coordination of prompt and equitable
grievance procedures;
•
Coordinator of the interaction of multiple student and
employee grievance processes;
•
Supervisor of investigations;
•
Compliance auditor; and

Sexual Misconduct/Sexual Harassment
If you believe you have been or are the victim of sexual
misconduct or sexual harassment, including sexual assault,
sexual violence, you may report such conduct or file a
complaint under Title IX with the Title IX Coordinator.
Complaints of student sexual misconduct are addressed by
the Title IX Coordinator and are governed by the CCCS
Sexual Misconduct Procedure SP 4-120a.

SEXUAL MISCONDUCT PROCEDURE
For complete copy of the Colorado Community College
System - System President's Procedure - Sexual Misconduct
Procedure SP 4-120a (Revised September 23, 2016) go to:
https://www.cccs.edu/sp-4-120a-sexual-misconduct/
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Trainer or convener of broad training requirements for
CCCS employees, boards, investigators and appeals
officers.
Coercion is unreasonable pressure for sexual activity.
Coercive behavior differs from seductive behavior
based on the type of pressure someone uses to get
consent from another. When someone makes clear to
you that they do not want sex, that they want to stop, or
that they do not want to go past a certain point of
sexual interaction, continued pressure beyond that point
can be coercive.

•

•

Complainant is a person who has been subjected to
alleged sexual misconduct and/or related retaliation.
For purposed of this procedure, a complainant can be a
CCCS employee, student, authorized volunteer, guest,
or visitor.

•

•

Consent must be clear, knowing and voluntary. Consent
is active, not passive. Silence, in and of itself, cannot be
interpreted as consent. Consent can be given by words
or actions, as long as those words or actions create
mutually understandable clear permission regarding
willingness to engage in (and the conditions of) sexual
activity. Also, in order to give effective consent, one
must be of legal age. Further, consent to any one form
of sexual activity cannot automatically imply consent to
any other forms of sexual activity. Previous relationships
or prior consent cannot imply consent to future sexual
acts.

Off-campus discriminatory or harassing speech by
employees may be regulated by the System or College
only when such speech is made in an employee’s
official or work-related capacity.

Disciplinary Authority is the individual with authority, or
delegated authority, to impose discipline upon a
respondent.

Offensive conduct that does not rise to the level of
discrimination or harassment may not result in the
imposition of discipline under the System President’s
Procedures, but will be addressed through civil
confrontation, remedial actions, education and/or
effective conflict resolution mechanisms.

Force is the use of physical violence and/or imposing on
someone physically to gain sexual access. Force also
includes threats, intimidation (implied threats) and
coercion that overcomes resistance or produces
consent.
Incapacitation is a state where someone cannot make
rational, reasonable decisions because they lack the
capacity to give knowing consent. Incapacitation could
result from mental disability, sleep, involuntary physical
restraint, or from the ingestion of rape drugs. Possession,
use and/or distribution of any of these substances,
including, but not limited to Rohypnol, Ketomine, GHB,
Burundanga, etc. is prohibited, and administering one of
these drugs to another person is a violation of this policy.
More information on these drugs can be found at
http://www.911rape.org/.

Respondent is a person whose alleged conduct is the
subject of a complaint. For purposes of this procedure, a
respondent can be a CCCS employee, authorized
volunteer, guest, visitor, or student.
Title IX Coordinator is the employee designated by the
System and the College President to oversee all civil
rights complaints, including sexual misconduct, when
students are complainants and/or respondents. The Title
IX Coordinator’s responsibilities include, but need not be
limited to:
•
Contact for government inquiries;
•
Point person for all civil rights complaints involving a
student as complainant and/or respondent;
•
Creator and implementer of appropriate
procedures;
•
Assurance of First Amendment protection;
•
Prevention and remediation of stalking;
•
Prevention and remediation of intimate partner and
relationship violence;
•
Prevention and remediation of bullying and cyberbullying;

Sexual activity with someone whom one should know to
be—or based on the circumstances should reasonably
have known to be—mentally or physically incapacitated
(by alcohol or other drug use, unconsciousness or
blackout), constitutes a violation of this procedure.
Use of alcohol or other drugs will never function as a
defense to a violation of this procedure.
Jurisdiction applies to behaviors that take place on the
campus, at System or College sponsored events, and
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may also apply off-campus and to actions online when
the Title IX/EO Coordinator determines that the offcampus conduct affects a substantial System or College
interest. A substantial System or College interest is
defined to include:
Any action that constitutes criminal offense as defined
by federal or Colorado law. This includes, but is not
limited to, single or repeat violations of any local, state or
federal law committed in the municipality where the
System or College is located;
Any situation where it appears that the accused
individual may present a danger or threat to the health
or safety of self or others;
Any situation that significantly impinges upon the rights,
property or achievements of self or others or significantly
breaches the peace and/or causes social disorder;
and/or
Any situation that is detrimental to the educational
interests of the System or College.Any online postings or
other electronic communication by students, including
but not limited to cyber-bullying, cyber-stalking, and/or
cyber-harassment, occurring completely outside of the
System or College’s control (e.g., not on System or
College networks, websites or between System or
College email accounts) will only be subject to this
procedure when those online behaviors can be shown
to cause a substantial on-campus disruption. Otherwise,
such communications are considered speech protected
by the First Amendment.
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Oversight and coordination of prompt and
equitable grievance procedures;
Coordinator of the interaction of multiple student
and employee grievance processes;
Supervisor of investigations;
Compliance auditor; and
Trainer or convener of broad training requirements
for CCCS employees, boards, investigators and
appeals officers.

Sexual Misconduct Offenses include, but are not limited
to:
•
Sexual Harassment
•
Non-Consensual Sexual Contact (or attempts to
commit same)
•
Non-Consensual Sexual Intercourse (or attempts to
commit same)
•
Sexual Exploitation Sexual Harassment may be the
result of a hostile environment, quid pro quo, and/or
retaliation.
A hostile environment exists when a person is subjected
to sex- or gender-based verbal or physical conduct
that is sufficiently severe, persistent, or pervasive to
alter the conditions of a person’s employment
and/or unreasonably interfere with a person’s ability
to participate in or benefit from the System or
College’s educational program and/or activities,
from both a subjective and objective viewpoint.
The determination of whether conduct constitutes
prohibited harassment can be based on the
following circumstances:
•
the frequency of the conduct;
•
the nature and severity of the conduct;
•
whether the conduct was physically threatening;
•
whether the conduct was humiliating;
•
the effect of the conduct on the alleged victim’s
mental or emotional state;
•
whether the conduct was directed at more than
one person;
•
whether the conduct arose in the context of other
discriminatory conduct;
•
whether the conduct unreasonably interfered with
the alleged victim’s educational or work
performance;
•
whether a statement is a mere utterance of an
epithet which engenders offense in an employee or
student, or offends by mere discourtesy or rudeness;
and
•
whether the speech or conduct deserves the
protections of the First Amendment and/or
academic freedom.

Non-Consensual Sexual Contact is:
•
any intentional sexual touching,
•
however slight,
•
with any object,
•
by any individual upon any individual,
•
that is performed without consent and/or by
force.Sexual touching includes any bodily contact
with the breasts, groin, genitals, mouth or other
bodily orifice of another individual, or any other
bodily contact in a sexual manner.

2.

Non-Consensual Sexual Intercourse is:
•
any sexual penetration or intercourse (anal, oral or
vaginal);
•
however slight,
•
with any object,
•
by any individual upon any individual,
•
that is performed without consent and/or by force.

3.

Sexual Exploitation occurs when a person takes nonconsensual or abusive sexual advantage of another for
his/her own advantage or benefit, or to benefit or
advantage anyone other than the one being exploited,
and that behavior does not otherwise constitute one of
the other sexual misconduct offenses.
Examples of sexual exploitation include, but are not
limited to:
•
Invasion of sexual privacy.
•
Prostituting another person.
•
Non-consensual video or audio-taping of sexual
activity.
•
Going beyond the boundaries of consent (such as
letting uninvolved persons hide in a closet to
secretly observe an act of otherwise consensual
sex).
•
Engaging in voyeurism.
•
Knowingly transmitting a sexually transmitted
infection (STI) or human immunodeficiency virus
(HIV) to another person.
•
Exposing one’s genitals in non-consensual
circumstances and/or inducing another to expose
their genitals.
•
Viewing or possessing child or adult pornography at
work or on System or College-owned property.
•
Sexually-based stalking and/or bullying may also be
forms of sexual exploitation.Other forms of sexual
misconduct include, but are not limited to, the
following, when the act is based on a person’s
actual or perceived sex or gender:
•
Threatening or causing physical harm, extreme
verbal abuse or other conduct which threatens or
endangers the health or safety of any person.
•
Intimidation, defined as implied threats or acts that
cause an unreasonable fear of harm in another.
•
Hazing, defined as acts likely to cause physical or
psychological harm or social ostracism to any
person within the System or College community,
when related to the admission, initiation, pledging,
joining, or any other group-affiliation activity; hazing
is also illegal under Colorado law.
•
Bullying, defined as repeated and/or severe
aggressive behavior likely to intimidate or
intentionally hurt, control or diminish another person,
physically or mentally.

Quid pro quo sexual harassment exists when a person
engages in unwelcome sexual advances, requests for
sexual favors, or other verbal or physical conduct of a
sexual nature, and submission to or rejection of such
conduct is used in determining educational and/or
employment decisions.
Retaliatory sexual harassment is any adverse
employment or educational action taken against a
person because of the person’s perceived participation
in a complaint or investigation of sexual misconduct.
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Stalking, defined as a course of conduct directed
at a specific person that is unwelcome and would
cause a reasonable person to feel fear.
•
Violation of any other System or College rule.
PROCEDURE
The System President delegates to each College President
the responsibility to ensure procedures for the effective
investigation and remediation of prohibited conduct is
implemented at their College. The System President will be
responsible to ensure such procedures are implemented at
the System office.

•

Provides information on risk reduction so that students
and employees may recognize warning signs of abusive
behavior and how to avoid potential attacks; and
•
Provides information on the procedures the college will
adhere to after a sex offense occurs.
Retaliatory Acts
If any person who reports an incident of sexual misconduct
or any person who testifies, assists or participates in a
proceeding, investigation or hearing relating to such
allegation of sexual misconduct, feels they are being
subjected to retaliatory acts may report such incidences to
the EO or Title IX Coordinator.

Conflicts of Interest
While a particular interaction must be offensive to both a
reasonable person and to the complainant to be defined as
harassment, CCCS employees and other persons of authority
should be sensitive to questions about mutuality of consent
that may be raised and to the conflict of interests that are
inherent in personal relationships that result from professional
and educational interactions. Harassment is particularly
damaging when it exploits the educational dependence
and trust between students and faculty/staff. When the
authority and power inherent in faculty/staff relationships with
students, whether overtly, implicitly, or through
misinterpretation, is abused in any way, there is potentially
great damage to the individual student, to the accused
individual, and to the climate of the institution.

It is a violation of this procedure to engage in retaliatory acts
against any person who reports an incident of sexual
misconduct, or any person who testifies, assists or participates
in a proceeding, investigation or hearing relating to such
allegation of sexual misconduct. Such act will be subject to
discipline, up to and including expulsion for students,
termination for CCCS employees, and dismissal for authorized
volunteers, guests or visitors.
REPORTING AN INCIDENT OF SEXUAL MISCONDUCT
The System and the Colleges do not permit sexual
misconduct. The System and Colleges can respond to a
complaint only if it is aware of the allegations made. Further,
the System and Colleges can more effectively investigate
the sooner the allegation is brought to its attention.
Any person who believes they have been subjected to
sexual misconduct should file a grievance pursuant to SP 350b and SP 4-31a, Civil Rights Grievance and Investigation
Process.
https://www.cccs.edu/sp-3-50b-civil-rights-grievance-andinvestigation-process/
or
https://www.cccs.edu/sp-4-31a-civil-rights-grievance-andinvestigation-process/

It is the policy of the State Board for Community Colleges
and Occupational Education that none of its employees or
its Board members shall engage in any activity or relationship
that places them in a conflict of interest between their
official activities and any other interest or obligation.
Conflict of interest requires all employees to disqualify
themselves from participating in a decision when a personal
interest is present; therefore, SP 3-70a, Conflict of InterestRelationships, requires all employees involved in an amorous
relationship to excuse themselves from any authority or
evaluative role with respect to the other person. Please refer
to SP 3-70a for more information and disclosure requirements.
https://www.cccs.edu/wp-content/uploads/2013/09/SP370a.pdf

MCC can only respond to allegations of misconduct if it is
aware of the misconduct. Further, MCC can more effectively
investigate the sooner the allegation is brought to its
attention. Any employee, student, authorized volunteer,
guest or visitor who believes that he or she has been
subjected to sexual misconduct, or believes someone else a
part of the MCC community is being subjected to sexual
misconduct, shall contact:

Education and Prevention Programs
The College engages in comprehensive educational
programming to prevent domestic violence, dating violence,
sexual assault and stalking. Educational programming
consists of primary prevention and awareness programs for
all incoming students and new employees and ongoing
awareness and prevention campaigns for students and
faculty that:
•
Identifies domestic violence, dating violence, sexual
assault and stalking as prohibited conduct;
•
Defines what behavior constitutes domestic violence,
dating violence, sexual assault, and stalking pursuant to
Colorado law;
•
Defines what behavior and actions constitute consent to
sexual activity in the State of Colorado;
•
Provides safe and positive options for bystander
intervention that may be carried out by an individual to
prevent harm or intervene when there is a risk of
domestic violence, dating violence, sexual assault, or
stalking against a person other than the bystander;
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The Title IX Coordinator when the alleged victim and/or
respondent is a student.
The EO Coordinator when the alleged victim and the
respondent are a composition of employees, authorized
volunteers, guests or visitors.
Anyone can request advice and information about possible
ways to proceed and to put the college on notice.
MCC Contacts:
Director of Human Resources
Susan Clough
(970) 542-3127
Susan.Clough@MorganCC.edu
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Vice President of Student Success
Kent Bauer
(970) 542-3111
Kent.Bauer@MorganCC.edu

but reserves the right, when necessary to protect the
community, to investigate and pursue a resolution when an
alleged victim chooses not to initiate or participate in a
formal grievance.

Vice President of Administration and Finance
Susan Clough
(970) 542-3127
Susan.Clough@MorganCC.edu

TO REPORT A COMPLAINT CONFIDENTIALLY 10
If one desires that details of the incident be kept confidential,
they should speak with mental health counselors, either on or
off campus, campus health service providers, or off-campus
rape crisis resources who can maintain confidentiality.
The System and Colleges will provide on and/or off-campus
mental health counselors free of charge. In addition, another
confidential resource you may speak to off-campus, are
members of the clergy and chaplains. If you speak to a
confidential resource that is endorsed by the College, these
individuals are asked to submit anonymous statistical
information to the College for Clery Act purposes unless they
believe it would be harmful to their client, patient, or
parishioner.

Director of Guidance and Placement/ADA Coordinator
Dan Marler
(970) 542-3157
Dan.Marler@MorganCC.edu
Other Contacts:
Sexual Assault Response Advocates (S.A.R.A.)
418 Ensign St. | Fort Morgan, CO 80701
(970) 867-2121
Toll Free: 1-855-440-SARA (7272)
Fax: (970) 867-4714
http://www.sarainc.org

If you are unsure of someone's duties and ability to maintain
privacy, ask them before talking to them. They will be able to
explain and help a reporting party to make decisions about
who is in the best position to help.

CONFIDENTIALITY AND REPORTING INCIDENT(S) OF SEXUAL
MISCONDUCT VIOLATIONS
CCCS employees and officials affiliated with the System and
Colleges, depending on their roles within CCCS, have varying
reporting responsibilities and abilities to maintain
confidentiality. In order to make informed choices, one
should be aware of confidentiality and mandatory reporting
requirements when consulting System and College resources.

CLERY ACT-FEDERAL STATISTICAL REPORTING OBLIGATIONS
Certain campus officials have a duty to report criminal
misconduct for federal statistical reporting purposes (Clery
Act). All personally identifiable information is kept
confidential, but statistical information must be passed along
to campus law enforcement regarding the type of incident
and its general location (on or off-campus, in the surrounding
area, but no addresses are given) for publication in the
annual Campus Security Report. This report helps to provide
the community with a clear picture of the extent and nature
of campus crime, to ensure greater community safety.

On campus, some resources may maintain confidentiality,
offering options and advice without any obligation to inform
an outside agency or individual unless you have requested
information to be shared. Other resources exist for you to
report crimes and policy violations and these resources will
take action when you report victimization to them. Most
resources on campus fall in the middle of the two extremes;
neither the College, nor the law, requires them to divulge
private information that is shared with them, except in rare
circumstances. The following describes the reporting options
at the System and Colleges.

Mandated federal reporters include: student affairs/student
conduct officers, campus law enforcement, local police,
coaches, athletic directors, residence life staff, student
activities staff, human resources staff, advisors to student
organizations and any other official with significant
responsibility for student and campus activities. The
information to be shared includes the date, the location of
the incident (using Clery location categories) and the Clery
crime category. This reporting protects the identity of the
victim and may be done anonymously.

Further, any person has the right to file a police report. Should
a complainant want to do so, and needs further assistance,
please contact the Title IX and/or EO Coordinator, or the
college designee in charge with overseeing the Clery
Reporting obligations. Each college must publish and notify
the college community of who this individual is.

CLERY ACT-FEDERAL TIMELY WARNING REPORTING
OBLIGATIONS
Victims of criminal misconduct should also be aware that
College administrators must issue immediate timely warnings
for incidents reported to them that are confirmed to pose a
substantial threat of bodily harm or danger to members of
the campus community. The College will make every effort to
ensure that a victim's name and other identifying information
is not disclosed, while still providing enough information for
community members to make safety decisions in light of the
danger.

EMPLOYEE'S OBLIGATION TO REPORT
CCCS employees, unless deemed a confidential resource by
law, have an ethical obligation to report any incidences they
are aware of concerning sexual misconduct. If the employee
is unsure, s/he may direct their questions to the Title IX and/or
EO Coordinator at the System or at the Colleges. Failure to
report will be considered a violation of BP 3-70, Colorado
Community College system Code of Ethics, and may result in
discipline, up to and including termination.

For more information on Clery Act reporting requirements
please contact the College's designee in charge with
overseeing the Clery Reporting obligations. Each College
must publish and notify the College community of who this
individual is.

All CCCS employees receiving reports of potential sexual
misconduct violations are expected to promptly contact the
Title IX and/or EO Coordinator, within 24 hours of becoming
aware of a report or incident. In all cases, the System and the
Colleges' Title IX and/or EO Coordinator will give
consideration to the victim in how the grievance is pursued,

MORGAN COMMUNITY COLLEGE

33

2017-2018 Student Handbook

FILING A COMPLAINT
All complaints shall be made as promptly as possible after
the occurrence. A delay in reporting may be reasonable
under some circumstances; however, an unreasonable delay
in reporting is an appropriate consideration in evaluating the
merits of a complaint or report.

1CCCS has elected to use the term “Sexual Misconduct” to comply
with its federal obligations pursuant to Title VII of the Civil Rights Act of
1964 and Title IX of the Education Amendments of 1972, and the
Violence Against Women Reauthorization Act (VAWA) of 2013 The
term “sexual misconduct” is intended to include incidences that may
rise to the level of Sexual Assault, as defined by C.R.S. 18-3-402, or
Sexual Assault on a Child, as defined by C.R.S. 18-3-405, and/or
applicable local jurisdictional crimes. The decision to investigate and
sanction an incident under this procedure does not constitute a
determination that the incident is a criminal offense. The decision to
criminally charge an incident as a “sexual assault,” and/or applicable
local jurisdictional crimes, is a determination for law enforcement.

The System and the Colleges must include a web link to the
Civil Rights Incident Report Form, as attached to SP 3-50b
and SP 4-31a, Civil Rights Grievance and Investigation
Process, to initiate a sexual misconduct allegation.
https://www.cccs.edu/sp-3-50b-civil-rights-grievance-andinvestigation-process/ or https://www.cccs.edu/sp-4-31acivil-rights-grievance-and-investigation-process/

2Colorado

law does not define "dating violence"; therefore the System
and College will use the definition set forth in the Violence Against
Women Reauthorization Act (VAWA) of 2013. Dating Violence means
violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim. The
existence of such a relationship shall be determined based on the
reporting party's statement and with consideration of the length of the
relationship, the type of relationship, and the frequency of interaction
between the persons involved in the relationship.

If you do not want to make a report through the online form,
please report all concerns or complaints relating to sexual
misconduct to the Title IX/EO Coordinator(s) at the System or
the Colleges. The System and the Colleges are required to
publish the name, title, address, phone number, and email of
the Title IX and EO Coordinator(s).

3Colorado

law, C.R.S. 18-6-800.3, defines "domestic violence" as an
act or threatened act of violence upon a person with whom the actor
is or has been involved in an intimate relationship. Domestic violence
also includes any other crime against a person, or against property,
including an animal or any municipal ordinance violation against a
person, or against property, including an animal, when used as a
method of coercion, control, punishment, intimidation, or revenge
directed against a person with whom the actor is or has been
involved in an intimate relationship. This definition is applicable to
criminal prosecutions, and it will also be used as the definition for this
procedure.

External Complaints
Students with complaints of this nature also have the right to
file a formal complaint with the United States Department of
Education:
Office for Civil Rights (OCR)
U.S. Department of Education
Cesar E. Chavez Memorial Building
1244 Speer Boulevard, Suite 310
Denver, CO 80204-3582
Telephone: (303) 844-5695
Facsimile: (303) 844-4303
Email: OCR.Denver@ed.gov
Web: http://www.ed.gov/ocr

4Colorado

Law, C.R.S. 18-3-602, defines "stalking", which is applicable
to criminal prosecutions, but defers from the definition used in this
procedure, is defined as a person commits stalking if directly, or
indirectly through another person, the person knowingly:

For employees with complaints of this nature also have the
right to file a formal complaint with the Colorado
department of Regulatory Agencies:
Colorado Civil Rights Division
1560 Broadway #1050
Denver, CO 80202
Telephone: (303) 894-2997
Facsimile: (303) 894-7830
Web: https://www.colorado.gov/pacific/dora/civil-rights
Or
United States Equal Employment Opportunity Commission
303 E. 17th Avenue
Suite 410
Denver, CO 80203
Telephone: (800) 669-4000
Facsimile: (303) 866-1085
Web: http://www.eeoc.gov/field/denver/index.cfm
All other grievances where the complainant is a student(s)
and the basis of the complaint is not based on federal or
state civil rights laws will be addressed pursuant to SP 4-31,
Student Grievance Procedure: https://www.cccs.edu/sp-431-student-grievance-procedure/.

Makes a credible threat to another person and, in connection
with the threat, repeatedly follows, approaches, contacts, or
places under surveillance that person, a member of that
person's immediate family, or someone with whom that person
has or has had a continuing relationship; or

•

Makes a credible threat to another person and, in connection
with the threat, repeatedly makes any form of communication
with that person, a member of that person's immediate family, or
someone with whom that person has or has had a continuing
relationship, regardless of whether a conversation ensues; or

•

Repeatedly follows, approaches, contacts, places under
surveillance, or makes any form of communication with another
person, a member of that person's immediate family, or
someone with whom that person has or has had a continuing
relationship in a manner that would cause a reasonable person
to suffer serious emotional distress and does cause that person, a
member of that person's immediate family, or someone with
whom that person has or has had a continuing relationship to
suffer serious emotional distress. For purposes of this paragraph
(c), a victim need not show that he or she received professional
treatment or counseling to show that he or she suffered serious
emotional distress.

5Colorado

law, C.R.S. 18-9-124, "hazing", which is applicable to
criminal prosecutions, but defers from the definition used in this
procedure, is defined as any activity by which a person recklessly
endangers the health or safety of or causes a risk of bodily injury to an
individual for purposes of initiation or admission into or affiliation with
any student organization; except that "hazing" does not include
customary athletic events or other similar contests or competitions, or
authorized training activities conducted by members of the armed
forces of the state of Colorado or the United States.

All other grievances by an employee(s) and the basis of the
complaint is not based on federal or state civil rights laws will
be addressed pursuant to SP 3-50a, Employee
Grievances: https://www.cccs.edu/sp-3-50a-employeegrievances/.
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state definition of "Consent" regarding "Unlawful Sexual Behavior",
C.R.S. 18-3-401, for criminal prosecutions, but defers from the definition

34

2017-2018 Student Handbook

Complainant(s) is a student who was enrolled at the time of
the alleged incident.

used in this procedure, means cooperation in act or attitude pursuant
to an exercise of free will and with knowledge of the nature of the
act. A current or previous relationship shall not be sufficient to
constitute consent. Submission under the influence of fear shall not
constitute consent.

Day refers to calendar day unless otherwise noted below.
Grievance: A grievable offense is any alleged action which
violates or inequitably applies State Board Policies, System
President's Procedures, and College Procedures. The
Complainant must be personally affected by such violation
or inequitable action.

7The

System and Colleges may designate one employee to be the
Title IX Coordinator as well as the EO Coordinator or they may
designate two separate employees.
8Colleges

are required to notify the U.S. Department of Education of
their designated Title IX Coordinator, including contact
information. Please cc CCCS Legal Affairs to the notice.

Non-grievable matters: The following matters are not
grievable under this procedure except as noted:
•
Matters over which the college is without authority to
act.
•
Grades and other academic decisions unless there is an
allegation that the decision was motivated by
discrimination and/or harassment which should be filed
under the appropriate Civil Rights Grievance and
Investigation Process.

9CCCS

has adopted, parts of the National Center for Higher
Education Risk Management (NCHERM) Group and the Association of
Tile IX Administrators (ATIXA policy, "The NCHERM Group/ATIXA Model
Policy and Procedure fo r Civil Rights Equity Grievance Resolution For
all Faculty, Students and Employees." Use and Adaptation of this
model with citations to the NCHERM Group/ATIXA is permitted through
a license to the Colorado Community College System. All other rights
reserved © 2014. The NCHERM Group, LLC/ATIXA.
10The

System and the Colleges are expected to establish on and/or
off-campus mental health resources. These resources must be
publicized for the System and College community.

STUDENT GRIEVANCE PROCEDURE

Notices which are required to be given by this procedure
shall be considered served when given by personal delivery,
mailing by certified mail, or emailing the parties to their
official college email address requesting a delivery receipt
notification. If notice is mailed, the parties shall be given
three (3) additional days to respond.

For a complete copy of Colorado Community College
System - System President's Procedure - Student Grievance
Procedure SP 4-31 (Revised January 20, 2015) go
to https://www.cccs.edu/sp-4-31-student-grievanceprocedure/.

Respondent(s) is a person whose alleged conduct is the
subject of a complaint. For purposes of this procedure, a
Respondent can be a CCCS employee(s), student(s) who
was enrolled at the time of the alleged incident, authorized
volunteer(s), guest(s) visitor(s), or College.

APPLICATION
The procedure applies to students within the Colorado
Community College System (CCCS).

FILING A COMPLAINT
All complaints shall be made as promptly as possible after
the occurrence. A delay in reporting may be reasonable
under some circumstances; however, an unreasonable delay
in reporting is an appropriate consideration in evaluating the
merits of a complaint or report.

Student Grievances

BASIS
This Student Grievance Procedure is intended to allow
students an opportunity to present an issue which they feel
warrants action, including the right to secure educational
benefits and services.

PROCEDURES
Students must timely submit all grievances in writing (See
Appendix) to the CSSO. The grievance should clearly and
concisely describe the alleged incident(s), when and where
it occurred, and the desired remedy sought. The grievance
should be signed by the initiator or, in the case of an email
submission, sent as an email attachment, in letter format and
should contain the name and all contact information for the
grievant. Any supporting documentation and evidence
should be referenced within the body of the formal
grievance. Additionally, the initiator of a formal grievance
should submit any supporting materials in writing as quickly as
is practicable.

If the basis of the claim is discrimination and/ or harassment
based on federal or state civil rights laws, the student must file
a grievance under the Civil Rights Grievance and
Investigation Process. If the accused (Respondent) is a
student, please refer to SP 4-31a (https://www.cccs.edu/sp-431a-civil-rights-grievance-and-investigation-process/). If the
Respondent is a CCCS Administrator/Professional Technical
employee(s), Faculty or Adjunct Instructor(s), Classified
employee(s), hourly employee(s), which would include
student hourlys and workstudys (CCCS employee(s)),
authorized volunteer(s), guest(s) or visitor(s), please refer to SP
3-50b (https://www.cccs.edu/sp-3-50b-civil-rights-grievanceand-investigation-process/).

The Complainant’s supporting documentation should clearly
demonstrate all informal efforts, if any, to resolve the issue(s)
with the person involved and the person’s supervisor. This
includes names, dates and times of attempted or actual
contact along with a description of the discussion and the
manner of communication made in the course of each
effort. If contacting the person involved and/or the supervisor
is impracticable, the Complainant should state the reasons
why.

DEFINITIONS
Chief Student Services Officer (CSSO) is the College
employee designated by the College President to administer
student grievances. The CSSO may delegate the
responsibility over student grievances to another person
Complainant(s) is a person who is subject to alleged inequity
as it applies to Board Policies, System President’s Procedures,
or College Procedures. For purposes of this procedure, a
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•
•

If grievable, the CSSO shall inform the Complainant and
Respondent of the grievance.
If the CSSO determines the complaint is not grievable,
s/he shall inform the Complainant of this decision in
writing. This decision is final.

stand if the appeal is not timely or substantively eligible, and
the decision is final. The party requesting appeal must show
error as the original finding is presumed to have been
decided reasonably and appropriately. The ONLY grounds
for appeal are as follows:
1. A procedural or substantive error occurred that
significantly impacted the outcome of the hearing (e.g.
substantiated bias, material deviation from established
procedures); or
2. To consider new evidence, unavailable during the
original hearing or investigation, that could substantially
impact the original finding. A summary of this new
evidence and its potential impact must be included in
the written appeal.

INFORMAL GRIEVANCE PROCESS
Complainant is encouraged to resolve the issue with the
Respondent through the informal process. The CSSO shall
facilitate the informal process. If the informal grievance
process is unsuccessful, or if the College or the Complainant
chooses not to pursue the informal process, the CSSO will
open a formal grievance case.
FORMAL GRIEVANCE PROCESS
Participation in the Grievance Process

If the appeals officer or committee determines that new
evidence should be considered, it will return the complaint to
the CSSO to reconsider in light of the new evidence, only.

The CSSO will contact or request a meeting with both the
Complainant and Respondent. Both parties will be given the
opportunity to discuss the allegations of the grievance and
may offer any documentation, witnesses, or other materials in
support of the complaint.

If the appeals officer or committee determines that a
material procedural or substantive error occurred, it may
return the complaint to the CSSO with instructions to
reconvene the hearing to cure the error. In rare cases, where
the procedural or substantive error cannot be cured by the
CSSO in cases of bias, the appeals officer or committee may
order a new hearing be held by a different individual acting
in the place of the designated CSSO. The results of a
reconvened hearing cannot be appealed. The results of a
new hearing can be appealed, once, on the two applicable
grounds for appeals.

The CSSO may also contact or request a meeting with
relevant college staff, students, or others as part of the
investigation.
At the CSSO’s discretion, he/she may discontinue meetings
with anyone that is causing disruption, and will proceed to
make a determination based on the information known at
that time.
The Complainant(s) and the Respondent(s) have the
opportunity to be advised by a personal advisor of their
choice, at their expense, at any stage of the process and to
be accompanied by that advisor at any meeting or hearing.

SPECIAL GRIEVANCE PROCESS PROVISIONS
•
The student is responsible for presenting his/her own
case and, therefore, advisors are not permitted to speak
or to participate directly in any hearing except when the
student is under the age of eighteen or incapacitated.
•
Student shall have the right to identify documents,
witnesses and other material he/she would like the CSSO
to review before making a final decision.
•
Any hearing held shall be conducted in private unless all
parties agree otherwise.
•
A record of the hearing should be maintained by the
CSSO.
•
If student has a disability and would like to request an
accommodation to assist him/her through the grievance
process they may do so by informing the CSSO. The
CSSO will then work with disability support services to
accommodate the request.
•
If the grievance is against the CSSO, the Chief
Academic Officer or other person designated by the
president shall perform the duties of the CSSO.
•
Proceedings under this procedure may be carried out
prior to, simultaneously with, or following civil or criminal
proceedings off-campus.
•
Standard of proof-the college will use the
preponderance of evidence standard in the grievance
proceedings, meaning, the college will determine
whether it is more likely than not the Complainant was
subjected to inequity as it applies to Board Policies,
System President’s Procedures, or College procedures.
•
False Reports-College will not tolerate intentional false
reporting of incidents. False reporting could lead to
disciplinary action, up to and including expulsion for
students.
•
The procedural rights afforded to students above may
be waived by the student.

An advisor may only consult and advise his or her advisee,
but not speak for the advisee at any meeting or hearing.
These procedures are entirely administrative in nature and
are not considered legal proceedings. The CSSO may
remove or dismiss an advisor who becomes disruptive or who
does not abide by the restrictions on their participation.
AUDIO and/or VIDEO RECORDING
The College, at its discretion, may audio or video record any
meeting throughout the process. No other audio or video
recording will be allowed.
DECISION
Based on the preponderance of evidence, the CSSO shall
issue a decision, in writing, to both the Complainant and
Respondent. The decision shall reject or grant the grievance
and make recommendation(s) to resolve the issue(s). The
Complainant and Respondent shall be advised of his/her
right to appeal the decision, subject to the grounds below,
by filing a written appeal with the CSSO within seven (7) days
of service of the decision.
APPEAL
In the event of an appeal, the CSSO shall give written notice
to the other party to allow him/her the opportunity to submit
a response in writing. The CSSO will also draft a response
memorandum (also shared with all parties). All appeals and
responses are then forwarded to the appeals officer or
committee for initial review to determine if the appeal meets
the limited grounds and is timely. The original finding will
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RETALIATORY ACTS
If any person who files a grievance, or any person who
testifies, assists or participates in a proceeding, investigation
or hearing relating to such grievance, feels they are being
subjected to retaliatory acts may report such incidences to
the CSSO.
It is a violation of the grievance procedure to engage in
retaliatory acts against any person who files a grievance or
any person who testifies, assists or participates in the
grievance proceeding, investigation or hearing relating to
such grievance. Such act will be subject to discipline, up to
and including expulsion for students, termination for CCCS
employees, and dismissal for authorized volunteers, guests or
visitors.
REVISING THIS PROCEDURE
CCCS reserves the right to change any provision or
requirement of this procedure at any time and the change
shall become effective immediately.
FORMS AND WHO TO REPORT TO
Student Grievance Incident Report Form:
To file a non-civil rights complaint, complete the Student
Grievance Incident Report Form found at:
http://www.morgancc.edu/grievances
Submit all Student Grievance Incident Report forms to:
Morgan Community College
CCSO: Kent Bauer,
Vice President for Student Success
920 Barlow Road
Fort Morgan, CO 80701
Telephone: (970) 542-3111
Email: Kent.Bauer@MorganCC.edu
Complaint Incident Report Form (Civil Rights):
To file a civil rights grievance complete the Complaint
Incident Report Form found at
www.morgancc.edu/grievances
Report all concerns or complaints relating to discrimination or
harassment to the Title IX/EO Coordinator:
Morgan Community College
Susan Clough, Vice President
for Administration & Finance/Title IX Coordinator
920 Barlow Road, Fort Morgan, CO 80701
Telephone: 970-542-3127
Email: Susan.Clough@MorganCC.edu
Students with complaints of this nature also have the right to
file a formal complaint with the United States Department of
Education at:
Office for Civil Rights (OCR)
The United States Department of Education
Cesar E. Chavez Memorial Building
1244 Speer Boulevard, Suite 310
Denver, CO 80204-3582
Telephone: (303) 844-5695
Facsimile: (303) 844-4304
Email: OCR.Denver@ed.gov
Web: http://www.ed.gov/ocr
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